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PROMULGATION PAGE 
 

 

This page officially declares this document to be the existing Airport Emergency Plan (AEP) for the 

Brunswick Golden Isles Airport. The AEP provides both authority and responsibility for 

organizations and personnel to perform assigned tasks during an emergency situation. The 

Brunswick Golden Isles Airport remains committed to preparing itself for emergency situations and 

maintaining training programs and maintenance efforts to keep the airport as ready as possible. 
 

 

 

 

 
 

Robert J. Burr Date 

Executive Director 

Glynn County Airport Commission 
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CHAPTER 1: BASIC PLAN 

INTRODUCTION 
 

This Airport Emergency Plan (AEP) provides guidance and assistance for all organizations and 

agencies responding to an aircraft emergency at the Brunswick Golden Isles Airport. Key personnel 

from each organization or agency must be familiar with the contents of this AEP and be prepared to 

respond in accordance with its guidelines. 

 

This AEP will follow a functional approach and will be organized into the following four chapters: 

 

1. Basic Plan. 

2. Functional Annexes. 

3. Hazard Specific Sections. 

4. Appendices. 

 

DEVIATIONS 

 

It should be remembered that no plan, regardless of the planning and detailed care that goes 

into its preparation, can be substituted for the exercise of common sense in any given 

situation. Therefore, deviations from the guidelines in this AEP may be necessary in order 

to meet the immediate needs of a specific situation. 

 

REVISIONS/COMMENTS 

Suggested revisions or comments to this AEP should be submitted in writing to: 

Operations Coordinator - John Duncan 

Glynn County Airport Commission 

295 Aviation Parkway, Suite 205 

Brunswick, GA 31525                                                                                     

jduncan@flygcairports.com
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DISTRIBUTION 

 

Certain agencies and organizations have emergency response duties and responsibilities in 

the event of an aircraft emergency at the Brunswick Golden Isles Airport. Therefore, an 

electronic copy of this AEP has been provided to the following: 

 

1. Chief, Glynn County Fire Department (GCFD) 

2. Chief, Glynn County Police Department (GCPD) 

3. Director, Glynn Brunswick 911 

4. Executive Director, Glynn County Airport Commission 

5. Operations/Facility Manager, Glynn County Airport Commission 

6. Director, Glynn County Emergency Management Agency (EMA) 

7. GCFD, Station No. 5 (Brunswick Golden Isles Airport) 

8. Manning Aviation 

9. Gulfstream 

10. Stambaugh 

11. Station Manager, G2 Secure Staff/Delta Connection 

12. Director, Brunswick Chapter – American Red Cross 

13. Safety & Security Director, Southeast Georgia Health Systems-Brunswick 
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PURPOSE 
 

The specific goals of this document are to: 

 

A. Assign responsibility to organizations and individuals for carrying out specific actions at 

projected times and places in responding to an emergency. 

 

B. Set forth lines of authority and organizational relationships and show how all actions 

should be coordinated. 

 

C. Describe how people and property will be protected in emergencies and disasters. 

 

D. Identify personnel, equipment, facilities, supplies, and other resources available—within 

the airport or by agreement with communities—for use during response and recovery 

operations. 

 

E. As a public document, cite its legal basis, state its objectives, and acknowledge 

assumptions. 

 

F. Facilitate response and short-term recovery to set the stage for successful long-term 

recovery. 
 

SITUATION AND ASSUMPTIONS 
 

Although unknown hazards inherently exist, this AEP is meant to be implemented for any 

emergency and to encompass all possibilities for disaster. The following assumptions and 

statements are to be considered for this document: 

 

A. Natural and accidental events will occur within Glynn County and around the airport that 

create emergent situations and pose the potential of disastrous proportions. 

 

B. The threat of Terrorism and the use of weapons of mass disruption/destruction will 

remain constant for the foreseeable future. 

 

C. There will be insufficient forewarning of any disaster to allow for planning efforts 

beyond real-time response and response times will be retarded in proportion to the 

number of decisions required. 

 

D. A properly designed and implemented Airport Emergency Plan will prevent the loss of 

life, minimize illness and injury, and preserve property and community integrity. 

 

E. Provisions of Homeland Security Statutes and regulations will govern certain response 

activities. The recovery of losses and costs from Federal resources will require specific 

preparations and compliance with specific regulations. 

 

F. The Airport Emergency Plan will be in operation during and after any disaster affecting 

the airport or surrounding community. 
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G. The demand by the public for information will be very high and accentuated in certain 

types of disasters. The management of public reaction will require the distribution of 

needed information. 

 

H. Certain emergency support functions will be required for different emergencies, and 

certain assets and resources are critical to the emergency support effort. 

 

I. The Incident Command System will facilitate communication, resource management, 

and real-time planning of response actions in the jurisdiction environment of the 

Brunswick Golden Isles Airport. 

 

J. All airport employees with assigned functions and duties will perform them fully. 

Provisions will be made for employees to address family needs that cause conflicting 

priorities. Others, who are qualified, will perform duties if assigned personnel are not 

able. 

 

K. The Brunswick Golden Isles Airport may need to serve in an elevated capacity after 

a disaster, to accommodate aircraft on an emergent basis or to support relief efforts. 

 

L. The Brunswick Golden Isles Airport may service as a staging area for transport of the 

injured by air to other facilities. 

 

M. Critical operating capacities of the airport will remain viable after an event such as the 

condition of the runway, communications, power, etc. 

 

N. The Brunswick Golden Isles Airport will be able to function within its design limits and 

provide a substantially increased capacity to accommodate the movement of personnel 

and material into the county. 

 

O. Arterial road systems will remain operable and bridges will be passable to allow access 

to the facility. 

 

P. Adequate security safeguards will be activated to protect the asset from intentional or 

accidental compromise. 

 

Q. The areas covered by this plan and threats that are likely to arise are as follows: 

I. Aircraft Incidents and Accidents (including Disabled Aircraft Removal) 

II. Natural Disasters (Hurricane & Severe Weather) 

III. Terrorism (Bomb Threats, Sabotage, Hijacking & Other Unlawful Interference 

with Operations) 

IV. Structural Fires and Fuel Storage Area Fires 

V. Hazardous Materials 

VI. Water Rescue 

VII. Airfield Power Failures 

VIII. Crowd Control 
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Figure 1 

 

OPERATIONS 
 

The Brunswick Golden Isles Airport is owned by Glynn County and operated by the Glynn County 

Airport Commission. Under normal, non-emergency conditions, Brunswick Golden Isles Airport 

has the capability for housing aircraft used for various functions including training, corporate, 

charter and air medical services. 

 

A. In order to perform the above tasks, the Airport Executive Director has organized 

the Glynn County Airport Commission into two Divisions: 

a. Operating Division 

b. Business Division 

 

B. In an emergency, Figure 1 depicts the organizational structure of the airport: 
 

 

 

 
C. General response procedures and actions for implementation of the AEP at Brunswick 

Golden Isles Airport are as follows: 
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TYPES OF AIRCRAFT ALERTS 

 

ALERT I: (Local Standby) An aircraft that is known or suspected to have an operational 

defect that should not cause serious difficulty in achieving a safe landing. This is 

notification only. No response is required. All units involved will be manned and will 

standby in quarters. 
 

ALERT II: (Full Emergency) An aircraft that is known or is suspected to have an 

operational defect that affects normal flight operations to the extent that there is 

danger of an accident. All units respond to pre-designated positions. 

 

ALERT III: (Aircraft Accident) An aircraft incident/accident has occurred on or in the vicinity 

of the airport. All designated emergency response units proceed to the scene in accordance with 

established plans and procedures. 

 

D. Implementation of the AEP during routine weekday business hours. 

 

a. In the event of a disaster, the Executive Director or the Director’s designee 

shall have the authority to initiate the AEP-either in its entirety or in a portion 

sufficient to handle the situation. 

 

E. Implementation of the AEP during non-business hours. 

 

a. During non-business hours, it shall be the responsibility of the Airport 

Commission personnel on duty, or if no Airport Commission personnel are on 

duty the Glynn County Fire Department to declare a disaster and to initiate the 

AEP after they have consulted with the Executive Director or the Director’s 

designee. 

 

b. Based on the specific disaster and associated needs, Airport Commission 

personnel on the scene or Glynn County Fire Department personnel will begin 

making notifications to the various agencies that will need to be involved 

during the emergency response. 

 

c. All the agencies responding will be coordinated under the direction of the On- 

Site Commander. Coordination and cooperation between the agencies and 

personnel will be continuous until such time as the incident has been 

terminated. 

 

ORGANIZATION AND RESPONSIBILITIES 
 

A. GENERAL 

 

The procedures set forth in this AEP are based on the premise that the rescue of all aircraft 

occupants takes precedence over all other operations until it is established that there is no further 

hazard to life. RESCUE will be the priority. Speed and skill are of the utmost importance in 
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situations where such hazards exist. Under no circumstances will rescue personnel risk personal 

injury to remove deceased victims, livestock, mail, cargo, or to protect or preserve the aircraft in 

any way. 

 

Emergency responders should use the following priority list: 

• RESCUE of living victims 

• Triage, treatment and transport of victims 

• Removal of fatalities if further damage is possible  

• Rescue of livestock 

• Protection of mail 

• Protection of cargo 

• Protection of aircraft and property 

 

B. LINES OF SUCCESSION 

 

Throughout this AEP and within each department, a line of succession will be clearly established to 

eliminate any confusion in an emergency. However, in all emergency situations, the first person at 

the scene is automatically in control and remains in control until such time as they are able to 

release control to a higher authority. 

 

C. RESPONSIBILITIES 

 

Each organization or agency has specific duties to fulfill during an emergency. Listed below is a 

summary of responsibilities assigned to those organizations or agencies responding to any of the 

emergency situations at the Brunswick Golden Isles Airport. Depending on the severity of the 

emergency, some responsibilities may not be applicable. All responding agencies will monitor 

appropriate radio frequencies closely for information and instructions in order to avoid confusion 

and delay in the fulfillment of its responsibilities. 

 

1. EXECUTIVE DIRECTOR or Director’s Designee 

a. Assume responsibility for overall response and recovery operations once life, 

property and safety matters have been mitigated. Until such time the Fire Chief 

or designee will be the Incident Commander. 

 

b. Recall GCAC office and management staff. Provide personnel and equipment 

to assist rescue personnel as necessary. 

 

c. Establish, promulgate, coordinate, maintain, and implement the AEP, to 

include assignment of responsibilities. 

d. Alert the following: 
• Chief, Glynn County Fire Department 

• Chief, Glynn County Police Department 

• Jacksonville Air Traffic Control Center 

e. Issue NOTAM and close Airport until it can be determined that flight 

operations can safely be resumed. This may include closing the airspace over 

the airport and/or emergency site from the surface to 5000 feet. Notify the 
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CTAF operator of any NOTAMs issued. (NOTAM form-Appendix D6). 

• It is normally the policy of the Glynn County Airport Commission to close 

the airport until such time as an assessment can be made of the situation, 

including a safety inspection of the aircraft movement areas, runways, 

taxiways and ramp areas. Once the inspection has been completed, 

certain authorized Airport Commission staff may reopen the airport as 

safety permits 
 

 

f. Assist in establishment of a Command Post with GCFD, GCPD, ARC and 

the EMA, as appropriate. 

g. Assist in establishing a media center. Location to be determined as incident 

unfolds. 

h. Notify FAA/NTSB accident investigation teams as required. 

 

i. Ensure that the airline or aircraft owner has established a family gathering 

location as appropriate. 

 

2. EMERGENCY CALLS – GCFD and GCPD 

Emergency calls generated in Glynn County by dialing “911” are received by Glynn Brunswick 911 

and result in notification of both the Glynn County Police and Fire Departments. Calls may also be 

received directly by the GCFD and GCPD and each agency shall be responsible for notifying each 

other upon notification of any aircraft emergency.The receiver of the call should: 

a. Obtain all the possible Critical Emergency Information as specified in 

Appendix D3, when notified of any emergency at the Brunswick Golden Isles 

Airport. 

 

b. Relay Critical Emergency Information to the organizations and agencies 

responsible for emergency response as specified in Appendix H. 

 

3. GLYNN COUNTY FIRE DEPARTMENT 

Fire Fighting Response 

a. Respond as appropriate, based on Critical Emergency Information (Appendix 
D3) when notified of an emergency by dispatcher or other source of an 

emergency at the Brunswick Golden Isles Airport. 

 

b. Begin fire extinguishing activities, removal of passengers and crew, removal of 

bodies and preserving all evidence at the scene in accordance with the latest 

edition of FAA AC 150/5200-12. 

 

c. Establish the Mobile Command Post at the scene of the emergency to conduct 

rescue operations. The Command Post should be readily identifiable in both 

day and night and emergency responders should be readily identifiable 

through some system such as reflective vests. 
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d. Provide a knowledgeable person to represent the GCFD at the Mobile 

Command Post at the scene of the emergency. 
 

e. Request mutual aid as necessary to meet the needs of the situation. 

 

f. The Fire Department Incident Commander will be in command of all 

participating response units at a fire or aircraft emergency at the Brunswick 

Golden Isles Airport. This individual will be responsible for notifying the 

Command Post to initiate emergency calls, as required. 

 

g. Aircraft Rescue and Fire Fighting personnel, after fire danger has been 

eliminated, will assist other organizations with their tasks. 

 

h. Station No. 5 shall maintain a minimum of fifty (94) victim identification 

stakes on the CFR vehicle. The Incident Commander shall designate a single 

individual to mark the location of each victim with a stake. This individual 

shall indicate on the stake’s flag pertinent information (gender, body damage, 

nature of death if apparent, etc.) to assist the subsequent investigation. The 

markers shall be preserved for investigation purposes by the NTSB. 

 

Emergency Medical Response 
 

a. Provide an initial response as appropriate based on the Critical Emergency 

Information (Appendix D1). 

 

b. Direct the response of additional Emergency Medical Service (EMS) personnel 

and equipment as necessary to meet the needs of the emergency. 

 

c. Establish a staging area and provide an individual to direct triage operations at 

the scene. Ensure that the areas are readily identifiable to rescue and emergency 

personnel. 

 

d. Prioritize the medical emergencies of the passengers and crew with an on-site 

physician, if available. Identify the victims with tags that include a description 

of the victims’ injuries, to assist in prioritization and transport. Additional tags 

will be available on rescue squads as they arrive on-scene. 

 

e. Transport the most critically injured first to the Southeast Georgia Health 

Systems-Brunswick Campus. 

 

f. Direct “walking wounded” to designated treatment area and transport them as 

quickly as possible to the hospital and/or immediate care centers, which have 

facilities to accommodate such injuries. The designated treatment area should 

be kept separate from the triage area. 

 

g. Deceased victims shall be transported, after being marked with a stake, in 

accordance with the Glynn County Coroner’s instructions to a refrigerated van 

used as a temporary morgue. 
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4. GLYNN COUNTY POLICE DEPARTMENT 

 

a. Dispatch sufficient GCPD personnel, vehicles and equipment to the scene of 

the emergency. 

 

b. Secure the airport gate being used for access to the emergency location and 

restrict access to the following: 
• Firefighters and Rescue personnel 

• Law enforcement officials 

• Airport Commission employees 

• Airline personnel (if airline aircraft) 

• Southeast Georgia Health Systems – Brunswick Campus personnel 

• Government officials (FAA, NTSB, FBI, etc.) 

• Other authorized emergency response agencies or personnel 

 

c. Secure the perimeter of the accident scene until FAA or NTSB investigation 

teams arrive. 

 

d. Provide a knowledgeable person to represent the GCPD at the Mobile 

Command Center at the scene of the emergency. 

 

e. Assist in directing news and media organizations to media location. 

 

f. Provide escorts to the incident site for approved agencies or individuals. 

 

g. Coordinate mutual aid law enforcement agencies, as required. 

 

h. Provide crowd control as necessary. The GCPD may be required to man entry 

gates and/or assign officers to the Terminal. 

 

i. Provide photographic support at the incident scene. 

 

5. GLYNN BRUNSWICK 911 

 

a. Dispatch appropriate GCFD and GCPD resources for initial response. Dispatch 

additional resources based on the scene information and requests from the 

Command Post. 

 

b. Assign staff to the command post, as required 

 

6. GLYNN COUNTY EMERGENCY MANAGEMENT AGENCY 

 

a. Upon notification of an emergency, the EMA Director will notify other 

personnel and agencies as required by internal directives and guidelines. 

 

b. The Director will report to the Mobile Command Post to assist in the 

administrative control of the Command Post and to coordinate requests for 

additional assistance with outside agencies as necessary. 
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c. Provide materials that may be in their inventory such as blankets, cots, portable 

lighting and shelters and drinking water. 

 

d. Serve as the primary media spokesperson for the emergency response and 

provide updates/releases as necessary. May be assisted by other emergency 

response agencies. Updates should include: 
• Current situation assessment 

• Current airport response actions 

• Where/how to obtain assistance 

• Next update (time and location) 

 

7. AIR CARRIER 

 

a. Provide Incident Commander full details of aircraft related information, as 

appropriate, to include number of persons, fuel, and dangerous goods on board, 

including a complete list of all passengers and crew on board if available. This 

information shall be delivered to the Incident Commander or to the Command 

Post. 

 

b. Initiate Local Emergency Response Action Plan and perform duties in 

accordance with the air carrier’s Aviation Disaster Family Assistance Act plan. 

 

c. Coordinate transportation, accommodations, and other arrangements for 

uninjured passengers and immediately assign staff to designated family and 

passenger gathering locations. 

 

d. Provide information for the family and friends of passengers involved in the 

emergency. 

 

8. SOUTHEAST GEORGIA HEALTH SYSTEMS-BRUNSWICK CAMPUS 

 

a. Respond in accordance with internal hospital directives from the Critical 

Emergency Information (Appendix D1) as notified by the 911 Dispatcher. 

 

b. Provide a knowledgeable person to represent the hospital at the Mobile 

Command Post at the scene of the emergency. 

 
c. Depending on the severity of the situation, deploy medical personnel, supplies 

and equipment to the emergency. In addition, the hospital may elect to provide 

an on-site physician at the emergency location.2 

d. Provide medical assistance to casualties as they arrive. 
 

 

 

 

2 
The onsite physician is responsible for cooperating with the GCFD for any medical treatment, equipment needs and 

prioritization of injured. In addition, the on-site physician shall be required to maintain communications with the 

hospital for coordination and alerting the medical needs of victims. 



Brunswick Golden Isles Airport (BQK) 

Airport Emergency Plan (AEP) 
May 14, 2019 

FAA Approved 

1-12 Date: 

 

 

 

e. Coordinate with EMS, other hospitals and emergency response personnel to 

ensure that casualties are transported to appropriate medical facilities. If 

injured persons are transported to area hospitals, a record will be kept 

including the person’s name, injury and hospital to be transported to. 

 

f. Provide updates regarding patient condition to Air Carrier, American Red 

Cross, or other agency having a need for the information. 

 

9. CTAF/OPERATOR/FIXED BASE OPERATOR 

 

a. Obtain the Critical Emergency Information (Appendix D1) from any aircraft 

declaring an emergency on CTAF the frequency. 

 

b. Immediately notify the Glynn Brunswick 911 dispatcher of an aircraft 

emergency. 

 

c. Advise all aircraft on CTAF of any NOTAMs that have been issued, as 

advised by the Airport Commission. 

 

d. Ensure that all gates and doors under their control are secure from unauthorized 

entry. 

 

10. AMERICAN RED CROSS 

 
The American Red Cross is authorized by the Aviation Disaster Family Assistance Act of 1996 and the Federal Family 

Assistance Plan for Aviation Disasters as the non-profit agency responsible for Family Care and Mental Health of 

passengers, families, airline crew, crash survivors and emergency workers. As a result of this authorization, the 

American Red Cross will provide the following: 

 

a. Send a liaison to the national Transportation Safety Board Joint Family Support Operation Center 

(JFSOC) to coordinate with other members of the operations center staff about Red Cross-related 

issues and family requests for assistance. 

 

b. Coordinate and manage the numerous organizations and personnel that will offer counseling, 

religious and other support services to the operation. 

 

c. Assign Disaster Mental Health and Health Services staff to hospitals that are receiving casualties, 

in order to provide support to the casualties and their families. 

 

d. Activate local, state and national Red Cross personnel to provide crisis and grief counseling to 

family members and support personnel. This includes coordinating with the airline to contact 

and set up an appointment, if appropriate, with family members who do not travel to the site. 

 
e. Establish a joint liaison with the airline at each supporting medical treatment facility to both track 

the status of injured victims and to aid their families. 

 

f. Coordinate with the airline to establish areas for families to grieve privately. 

 

g. Coordinate on-site childcare services for families who bring young children. 
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h. Arrange a suitable non-denominational memorial service for survivors and families. 

 

i. Provide families, at their request, with referrals to mental health professionals and support groups 

that are in the family member’s local area. 

 

j. Initiate Mass Care feeding and support for survivors, families at the airport Family and Friends 

Reception Center, as well as, at additional sites to support emergency workers as needed. 

 

11. TRANSPORTATION SECURITY ADMINISTRATION 

 

a. Assign staff member to liaison with Command Post 

b. Gather information regarding the situation 

c. Request support as necessary from local agencies and Airport staff 

 
12. CLERGY 

 

Provide comfort to casualties and relatives. Clergy responsibilities should be made 

clear to avoid conflicts or duplication of effort from other providers of such services, 

such as the American Red Cross (ARC) or other arrangements made by the air 

carrier or the National Transportation Safety Board (NTSB) under the Aviation 

Disaster Family Assistance Act (ADFAA). 

 

13. CORONER 

 

Coordinate and provide body identification and other investigative activities. 

 

14. FEDERAL BUREAU OF INVESTIGATION 

 

Investigate any alleged or unexpected activities that may involve federal criminal 

offenses (usually related to bomb threats, hijackings, hostages, and dignitaries). 

 

15. OTHER AGENCIES 

 

Other Agencies shall support the rescue and recovery to the extent that their 

resources permit. Organizations and agencies that may support the emergency 

response efforts include: 

 

a. United States Coast Guard 

• Assistance in the event of a water rescue, including primary rescue 

 

b. Glynn County Public Works Department 

• Manage public works resources, both public and private, and direct 

public works operations (road maintenance, debris/trash removal, 

etc.) 

 

c. GA Forestry Commission 

 

d. GA Department of Natural Resources 
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e. Civil Air Patrol 

• Air search and rescue functions 
 

*All tasked individuals/organizations, including, but not limited to, those listed above: 

 

1. Maintain current internal personnel notification rosters and SOPs to perform assigned 

tasks. 

2. Analyze need and determine specific communications resource requirements. 

 

3. Identify potential sources of additional equipment and supplies. 

 

4. Provide for continuity of operations by taking action to: 

 

a. Ensure that lines of succession for key management positions are established to 

ensure continuous leadership and authority for emergency actions and decisions in 

emergency conditions. 

b. Protect records, facilities, and organizational equipment deemed essential for 

Brunswick Golden Isles Airport training operational capabilities and conducting 

emergency operations. 

 
c. Protect emergency response staff: 

• Provide appropriate protective clothing and respiratory devices. 

• Ensure adequate training on equipment and procedures. 

• Provide security. 

• Rotate staff or schedule time off to prevent burnout. 

• Make stress counseling available. 

• Ensure the functioning of communication and other essential equipment. 
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ADMINISTRATION and LOGISTICS 
 

A. Availability of Services and Support 

a. The availability of services and support for emergencies can be found in the 

organization and assignment of responsibilities section, AEP Hazard Specifics 

section, and the appendix section of this AEP. It is up to each individual 

department and involved agency to appropriately manage, monitor, and request 

additional resources as needed. 

 

B. Staffing – Assignments, Re-Assignments, and Volunteer Solicitation. 

 

a. All Airport personnel will be expected to report to their respective stations during 

a major disaster or emergency to ensure the fullest extent of Airport Operational 

Capability. Many Airport personnel will have numerous primary or support 

responsibilities during an emergency. 

 

b. Airport Management will consult with incident-command and assign Airport 

personnel to specific duties that may not coincide with their normal day-to-day 

responsibilities. 

 

c. Un-trained volunteers will be taken as a last resort type option. Areas such as 

sandbagging for impending flood waters, preparing food for disaster workers, 

and collecting clothing for survivors are the type of responsibilities a volunteer 

may expect. 

 
C. General Policies for Managing and Tracking Resources. 

 

a. The Airport Fiscal Officer will be responsible for all Airport resource 

procurement and record keeping. All other agencies supporting the Brunswick 

Golden Isles Airport during a major disaster/emergency will be responsible for 

their own record keeping and resources procurement unless they request such 

assistance from the Airport. 

 

b. All Airport Staff will abide by the Airport’s Purchasing Policy. 

 

PLAN DEVELOPMENT and MAINTENANCE 

A. General. This document is required and approved by the Federal Aviation 

Administration and establishes guidance and procedures for organizations and 

individuals tasked to deal with emergency situations at the airport during the operation 

of air carrier aircraft. It is designed to minimize the possibility and extent of personal 

injury and property damage on the airport. 
 

B. Schedule of Review. This plan shall be reviewed at least once every 12 months with the 

agencies and individuals involved to ensure that all parties know their responsibilities 

and that all information in the plan is current. A scheduled review of the following will 

be conducted for accuracy: 
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a. Telephone numbers contained in this AEP will be reviewed periodically for 

accuracy. 
 

b. Radio frequencies used in support of the AEP should be tested at least monthly. 

If these frequencies are used on a day-to-day basis, documentation to that effect 

should be provided. 
 

c. Emergency resources should be inspected routinely. The frequency of inspection 

may vary depending on the type of equipment and supplies. 
 

d. Personnel assignments to include descriptions of duties and responsibilities will 

be reviewed annually. 
 

e. Off-airport activity should be reviewed on an on-going basis. Maintain an open 

dialogue with off-airport agencies, such as utilities, public works departments, 

etc. to learn of activity that may affect the airport’s emergency response effort, 

i.e. road construction and closures, major utility work, etc. 

 

TRAINING, DRILLS and EXERCISES 
 

A full-scale exercise of this plan will be conducted at least every 36 consecutive calendar 

months. A functional critique/feedback program will be in place and “lessons learned” will 

be incorporated into the planning the process. See Chapter 3 for more information. 

 
AUTHORITIES AND REFERENCES 

 
A list of applicable authorities and references are listed in Appendix I. 
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CHAPTER 2: FUNCTIONAL ANNEXES 
 

A. DIRECTION and CONTROL 

 

A. PURPOSE 

The Direction and Control section provides an overview of the mechanisms used by 

Brunswick Golden Isles Airport to direct and control response recovery activities. Direction 

and Control provides for those activities essential to saving lives, protecting property, and 

restoring the airport to normal operations following and emergency. 

 

B. SITUATION AND ASSUMPTIONS 

The Brunswick Golden Isles Airport is subject to many hazards that would require the use of a 

centralized emergency operations area. The Command Center, which would be provided by 

Glynn County Emergency Management, is mobile and would be placed in a suitable location, 

which would facilitate policymaking as well as coordination and control of multi- 

jurisdictional forces in a large-scale disaster or emergency. If the mobile Command Center 

was not available the Glynn County Police Department/EOC would be the centralized 

emergency operations area. 

 

C. ORGANIZATION AND ASSIGNMENT OF RESPONSIBILITIES 

The individuals and agencies listed below have primary and support responsibilities relative to 

Direction and Control. The Primary and Secondary status will depend on the 

emergency/disaster. 

 

1. EOC/Glynn County Emergency Management - Primary/Secondary 

 

a. The EOC will assist with the acquisition and delivery of emergency supplies and 

equipment. 

b. The EOC will assist with the direction and control or arriving emergency 

responders and associated equipment 

c. The EOC will assist with emergency notifications. 

 

2. ARFF (Glynn County Fire Department) - Primary/Secondary 

 

a. ARFF will send an employee to the EOC for communication purposes 

b. Until the scene is secure Fire/Command shall be designated Incident 

Commander. At that time a Unified Command will be established with Fire, 

Police, EMS, and Airport Management, hereafter referred to as Airport 

Command. 

 

3. Airport Executive Director - Primary/Secondary 

 

a. The Executive Director may request through Glynn County Emergency 

Management to activate the EOC and advise his designee to make all pertinent 

disaster/emergency notifications. 
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b. The Executive Director or the designee is the IC after the scene is secured and 

the Fire Department relinquishes control and has overall responsibility for 

direction and control. 

c. The Executive Director will coordinate with Police and Fire to determine the best 

location for mobile Command Center/EOC setup. 

 

4. Airport Operations Manager-Primary/Secondary 

 

a. The Airport Operations Manager may request through Glynn County Emergency 

Management to activate the EOC and advise his/her designee to make all 

pertinent disaster/emergency notifications. 

b. The Airport Operations Manager is the IC after the scene is secure and has 

overall responsibility for direction and control operations until relieved by the 

Executive Director. 

c. The Airport Operations Manager will coordinate with Police and Fire to 

determine the best location for mobile Command Center/EOC setup. 

 

5. Airport Facility/Operations Manager - Primary/Secondary 

 

a. The Airport Facility Coordinator, in the absence of the Operations Manager, may 

request through Glynn County Emergency Management to activate the EOC and 

advise his designee to make all pertinent disaster/emergency notifications. 

b. The Airport Facility Manager is the IC after the scene is secure and has overall 

responsibility for direction and control operations until relieved by the Director of 

Aviation or the Airport Operations Manager. 

c. The Airport Facility Manager will coordinate with Police and Fire to determine 

the best location for mobile Command Center/EOC setup. 

 

6. Glynn County Police Department - Primary/Secondary 

 

a. The GCPD shall maintain the Airport Security Program. 

b. The GCPD is responsible for maintaining security of the disaster/emergency site 

and or aircraft until such time that control is relinquished over to the NTSB. 

c. The GCPD is responsible for maintaining security of the Mobile EOC as well as 

recording entry and exit from the same. 

d. The GCPD is responsible for maintaining security of the airport 

perimeter as well as the airfield. 

 

7. NTSB - Primary/Secondary 

 

a. The NTSB is responsible for taking custody and control of the 

disaster/emergency site as well as the aircraft(s) should one be involved. 

b. The NTSB is responsible for coordinating the accident investigation unless 

criminal action is determined to be a contributing factor. 
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8. FAA Flight Standards - Secondary 

 

a. FS acts as a representative of the NTSB. 

b. FS assists in the investigation procedures. 

c. FS takes enforcement actions as necessary. 

 

9. Crisis Communication Team - Secondary 

 

a. The Executive Director and Glynn County Emergency Management will initiate 

the Crisis Communication Plan (public relations plan). 

b. They are responsible for disseminating information regarding direction and 

control issues. 

c. Public Relations are the point of contact for all news media. 

d. Public relations will coordinate all airport news releases with the current IC. 

 

10. FBO & Airline - Secondary 

 

a. These organizations are responsible for assisting the Airport when called upon 

when it comes to direction and control activities surrounding an 

emergency/disaster. 

b. These organizations are responsible for assisting the Airport when it comes to the 

removal of wreckage or disabled aircraft. 

 

D. PLAN DEVELOPMENT 

Annual review of the Direction and Control section, in addition to plan development and 

maintenance, is the responsibility of the Airport Operations Manager. 
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B. COMMUNICATIONS 

 

A. PURPOSE 

The Communications section provides information on how Brunswick Golden Isles Airport 

will establish, maintain, augment, and provide redundancy for all types of communication 

devices needed during emergency response operations. 

 

B. SITUATION AND ASSUMPTIONS 
 

a. The Airport (GCAC) staff will communicate via mobile phones. 

b. The Airport (GCAC), and ARFF (Fire Department) all have 2- way aircraft 
radios in their vehicles in order to communicate with each other. 

c. During an emergency/disaster at the airport communication between the Airport 

(GCAC), and ARFF will be established and maintained on CTAF Frequency 

-123.000. The FBO Frequency – 131.375 and personal cell phones may be used as a backup. 

 

C. OPERATIONS 
 

1. The Executive Director will have a direct communication line via mobile phone with 

the following agencies: 

 

a. ARFF – Incident Commander 

b. GCPD 

c. Glynn County Emergency Management 

d. Airport Operations Manager 

e. Airport Operations Coordinator 

f. G2 Secure Staff/ Delta Connection BQK 

 

2. The Airport Operations/Facility Manager will have a direct communication line via 

mobile phone with the following agencies. 

 

a. ARFF – Incident Commander 

b. GCPD 

c. Glynn County Emergency Management 

d. Executive Director 

e. Airport Facility Coordinator 

f. G2 Secure Staff/ Delta Connections BQK 

 

3. The Airport Operations/Facility Manager will have a direct communication line via 

mobile phone with the following agencies. 
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a. ARFF – Incident Commander 

b. GCPD 

c. Glynn County Emergency Management 

d. Executive Director 

e. Airport Operations Coordinator 

f. G2 Secure Staff/ Delta Connection BQK 

 

4. The FBO on the airfield is equipped with aircraft radios for communication. 

 

D. PLAN DEVELOPMENT 

Annual review, in addition to plan development and maintenance of the Communications 

section, is the responsibility of the Airport Operations Manager and certain agencies involved 

in the AEP. 

 

E. REFERENCES 

Appendix G, H 
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C. ALERT AND WARNING 
 

A. PURPOSE 

The Alert and Warning section will identify the methods and sequences to be used in 

notifying all appropriate personnel of the emergency as well as those in the immediate 

vicinity. This section will describe the Alert and Warning system available at the airport as 

well as who is responsible for activation, deactivation, and testing. The ability to direct 

emergency forces through alert and warning communication is essential to the effective 

operations in an emergency. 

 

B. SITUATION AND ASSUMPTIONS 
 

1.  Brunswick Golden Isles Airport is vulnerable to many hazards (i.e. natural disasters, 

structural fires, bomb threats, hijacking attempts, aircraft accidents, etc.), which 

would require activation of the alert and warning procedures. 

 

2.  Initial reports of an emergency may be generated from one of several sources – 

Airport CTAF, ARFF, GCPD/911 dispatch, Glynn County Emergency 

Management, or perhaps even an individual from the public sector. 

 

3.  In the event of an Alert I, II, or III, the primary method of alarm notification will be 

contact through mobile phones. 

 

4.  Normal use telephone lines are a secondary method of alarm notification. The FBO 

operator may dial 911 or the ARFF station directly at 912-554-4105. The FBO   

may also notify the Airport Commission by calling 912-265-2070, or notify one of 

the following personnel directly: 

 

1) Operations Manager: 912-269-1644 

 

2) Executive Director: 813-523-6266 

 

3) Operations Coordinator: 912-223-2655 

 

4) Facility Coordinator: 912-399-9048 

 

5.  A third method of alarm that can be used is by two-way radio communication from 

the FBO to the Fire Department and the Airport Commission on CTAF frequency.  

 

6.  In the event of a county-wide disaster the Glynn County Airport Commission will be 

notified via an Emergency Alert text sent from Glynn County 911 Dispatch or 

through Code Red (reverse 911). 

 

7.  In the event of a terminal building incident, several alarm systems are present. The 

terminal building is equipped with smoke detectors and sprinkler systems that will 

be activated in the event of smoke or fire. 
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8. Gulfstream Aerospace hangars are equipped with a foam suppression system, and if 

the sensors pick up fire, they will activate and fill the hangars with water and foam 

in a matter of seconds salvaging whatever property may be present. 

 

9. Warning information concerning the weather is typically received from one of the 

following means noted below: 

 

1. The Emergency Alert System will automatically begin broadcasting (over 

FM radio) warnings when severe weather is in the area. 

2. The Airport will receive specific weather information via email from Glynn 

County EMA. 

 

10. GCPD operates on the Airport 12 hours a day seven days a week. When the terminal 

closes at 2230 local the Airport Fire Department becomes the primary notification 

agent during an emergency. 

 

11. It is assumed that the Warning systems would survive and remain functional during a 

disaster/emergency. The Airport and Glynn County EMA will facilitate the alert and 

warning process. 

 

C. OPERATIONS 
 

1. Airport –Primary 

 

a. The Airport will initiate disaster/emergency (Alert III) notifications and begin 

with the response process. 

 

b. The Airport will assist in monitoring radio traffic to ensure that the channels are 

clear for emergency communications. 

 

c. The Airport will help maintain and provide information to all decision makers 

involved in the disaster/emergency. 

 

d. The Airport will work with the media in order to assist with the dissemination of 

disaster/ emergency information to the public sector. 

 

2. ARFF (Fire Department)-Primary/Secondary 

 

a. In the event of an Alert III notification, ARFF will immediately respond to the 

emergency/disaster site and assess. 

 

b. Depending on the specific disaster/emergency, ARFF can assist with the alert 

and warning process. 

 

c. ARFF Incident Commander is responsible for advising of any status changes in 

the disaster/emergency. 
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d. ARFF will assist in monitoring radio traffic to ensure that the channels are clear 

for emergency communications. 

 

e. ARFF will maintain and provide information to all decision makers involved in 

the disaster/emergency. 

 

3. PD/EMA- Primary 

 

a. The PD will initiate the appropriate disaster response notifications while 

simultaneously responding to the emergency site to assist and begin providing 

the appropriate levels of safety and security 

 

b. The PD will provide vehicle and foot patrols to assist in the alert and warning 

process when requested. 

 

c. EMA and Glynn County PIO will work with the media in order to assist with the 

dissemination of disaster/ emergency information to the public sector. 

 

5. FBO’s- Secondary/Support 

 

a. The FBO will assist in the notification process to their respective clients and 

personnel. 
 

b. The FBO will assist in providing NOTAM information over UNICOM. 

. 

D. PLAN DEVELOPMENT 

Annual review, in addition to plan development and maintenance of the Alert and Warning 

section, is the responsibility of the Airport Operations Manager. 

 

E. REFERENCES 

Appendix G, H 
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D. EMERGENCY PUBLIC INFORMATION (EPI) 

 

A. PURPOSE 

The EPI section will describe the means, organizations, and processes that the Brunswick 

Golden Isles Airport will use to provide timely, accurate, and useful information/instructions 

before, during, and after a disaster/emergency. The Airport Commission in conjunction with 

Glynn County EMA has a Crisis Communication Plan in place ready for disaster/emergencies. 

 

B. SITUATION AND ASSUMPTIONS 
 

1. The Brunswick Golden Isles Airport has the potential to be affected by many 

disasters/emergencies as described in the Hazard Specific section. In each situation, 

it would become necessary for the GCAC, Incident Commander and or the EMA to 

distribute information to the news media, which in turn would relay the pertinent 

information to the public. 

2. The news media serving Brunswick, Glynn County, and the Airport are found within 

the Crisis Communication Plan 

3. Additional means of notification include person-to-person notification, broadcast 

emails and faxes, and notification on private company frequencies. 

4. There will be state and nationwide interest regarding coverage of the 

disaster/emergency with many media being unfamiliar with the processes outlined 

in the AEP. 

5. Cooperation is expected from local media in terms of focusing on the dissemination 

of emergency public information versus spotlighting a spectacle story. However, 

Brunswick Golden Isles Airport knows that some media will attempt to gain 

information from unofficial sources. 

6. An effective EPI program is expected to help reduce further harm or casualties and 

to minimize the effects of the disaster/emergency where the general public is 

concerned. 

 

C. OPERATIONS 
 

1. Time permitting the EMA Director, Glynn County Public Information Officer, 

Airport Executive Director, or their designee, will brief the media on the pertinent 

issues regarding the disaster/emergency. These briefings will continue for the 

duration of the disaster/emergency and the officials above will determine the 

frequency of these briefings. 

2. The EMA Director, Glynn County PIO, Airport Executive Director, or their 

designee, will be briefed by all involved agencies with the emergency/disaster status 

before they brief the media on that emergency/disaster. 

3. The Airport Executive Director, Airport Operations/Facility Manager, or their 

designee will brief all airport tenants on the emergency/disaster status and give 

instructions on what those tenants need to do in order to ensure the safety of their 

personnel and property. 

4. The Airport will provide the proper escort and identification methods for the media 

in the event of a prolonged emergency/disaster. 
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D. ORGANIZATION AND ASSIGNMENT OF RESPONSIBILITIES 
 

1. Airport -Primary 

a. If needed, the Airport or their designee will make the emergency contact 

notifications to non-county personnel and private companies. 

b. The Airport will participate in a post-event evaluation and critique. 

c. The Airport will provide escorts and identification requirements for the media 

so they may have access to the emergency/disaster site. It shall be noted that in 

a typical aircraft accident this operation will be of the lowest priority until the 

emergency/disaster has ended. 

d. The Airport will communicate and coordinate continually with the airfield 

tenants and FBO involved in the emergency/accident. 

 

2. FBO’s-Primary/Secondary 

a. The FBO will assist and provide support, wherever possible, to the Airport. 

This will mainly be in the form of disseminating pertinent information to their 

customers regarding the current emergency/disaster. 

 

3. ARFF (GCFD)-Secondary 

a. ARFF will assist with the dissemination of disaster/emergency information and 

instructions via person-to-person notification if needed. 

b. ARFF will confirm area safety for media access if necessary. 

 

4. PD-Secondary 

a. The PD will assist with the dissemination of disaster/emergency information and 

instructions via person to person if needed. 
b. The PD will assist in appropriate security measures for media access. 

c. PD will ensure preservation of all wreckage and accident evidence until relieved 

by the NTSB. 

 

5. EMA- Primary 

a. EMA will work closely with the Airport Executive Director or Airport 

Operations Manager to provide accurate and up to date information/news briefs 

to the public and media. 

b. The EMA Director or their designee is responsible for disseminating emergency 

information/instructions to the media and therefore the public. 

 

6. NTSB-Secondary 

a. The NTSB will assist the Airport by providing accurate and up to date 

information, which may be passed on to the media and public. 

 

E. ADMINISTRATION AND LOGISTICS 
 

a. All outgoing information, whether verbal or in writing, will be verified for 

accuracy prior to being disseminated. 
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b. The Airport will rely heavily on its supporting agencies to provide them with 

status reports concerning the emergency/disaster. ARFF, EMA, PD and the 

Airport will work together to disseminate accurate and timely information. In the 

event of a countywide disaster, all information dissemination will be handled by 

the Glynn County EMA. 

 

c. The Airport Conference room will be used as a conference center during a 

disaster/emergency for emergency agencies only. A media center will be set up 

according to the Airport’s Crisis Communication Plan. A family center will be 

set up according to the airline’s emergency plan. 

 

F. PLAN DEVELOPMENT 

Annual review, in addition to plan development and maintenance of the Emergency Public 

Information section, is the responsibility of the Operations Coordinator. 

 

G. REFERENCES 

Appendix G 
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E. PROTECTIVE ACTIONS 

 

A. PURPOSE 

The Protective Actions section will describe the provisions that are in place to ensure a safe 

and orderly evacuation (Time Permitting). It will also address emergency sheltering when 

time is a factor and evacuation ceases to be an option. 

 

B. SITUATION AND ASSUMPTIONS 
 

1. The Brunswick Golden Isles Airport is vulnerable to several hazards that could 

facilitate the need for evacuation should the lives and property of the traveling public 

and/or employees be threatened. Natural disasters such as a tornado, floods as well 

as hazardous materials are just a few of the hazards that could trigger an order to 

evacuate. 

2. Evacuation of people at risk for emergency situations that occur with little or no 

warning can be implemented on an ad hoc basis by the Executive Director, Airport 

Operations/Facilities Manager, Airport Operations Coordinator and Airport 

Facilities Coordinator. Evacuation instructions should be based on 

known/assumed health risks associated with the hazard and a determination that 

sheltering is no longer a viable option. The Airport knows that there will be some 

instances where it would be more appropriate to shelter rather than evacuate. 

3. There will be certain sectors of the traveling public that will need special attention 

and assistance (i.e. visual/hearing impaired, physically challenged, and individuals 

with language barriers). 

4. The Primary decision for ordering an evacuation will come from the Executive 

Director, Airport Operations Manager and/or their designee. There may be instances 

where the ARFF (Fire Department) Fire Chief, the GCPD, EMA Director or Incident 

Commander may have to decide. While many people will begin the evacuation 

process on their own, it is anticipated that many of the people will be looking for and 

follow information, instructions, and guidance given by the Airport on evacuation 

procedures. There may be some individuals within the airport population who do not 

understand or will refuse to follow given directions. The GCPD will have the 

authority to escort these people to a safe location by whatever means necessary. 

5. The GCPD, ARFF, and the Airport will assist with the evacuations in the event of a 

disaster/emergency. It is also assumed that any other agencies called upon will also 

freely assist the Airport with an evacuation. 

 

C. ORGANIZATION AND ASSIGNMENT OF RESPONSIBILITIES 
 

1. Airport –Primary 

 

a. The Executive Director is responsible for ordering an evacuation. 

 

b. The Airport Operations/Facility Manager is responsible for ordering an 

evacuation if such action is necessary, and the Executive Director is 

not available to make said decision. 
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c. The Airport is responsible for directing the appropriate evacuation 

announcements to the Airport Tenants by whatever means necessary. 

 

d. All available airport equipment will be utilized to ensure emergency 

transportation for everyone at the airport. 

 

2. GCPD-Primary 

 

a. The GCPD will assist the Airport with the notification and evacuation process. 

 

b. The GCPD will provide traffic control as well as site security should an 

evacuation take place. This includes directing that will be called upon to 

assist. 

 

c. The GCPD is in a position, and should be ready, to activate an evacuation should 

the need arise. 

 

3. ARFF (Fire Department) - Primary/Secondary 

 

a. The ARFF will render traffic control and evacuation assistance to the Airport and 

PD (personnel permitting). 

 

b. The Fire Chief is in a position, and should be ready, to activate an evacuation 

should the need arise. 

 

D. ADMINISTRATION AND LOGISTICS 

The Airport is responsible for the procurement of its own essential supplies that are needed for 

an evacuation operation. 

 

E. PLAN DEVELOPMENT 

Annual review of the Protective Actions section, in addition to plan development and 

maintenance is the responsibility of the Airport Operations Manager. 

 

F. REFERENCES 

Appendix G, H 
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F. LAW ENFORCEMENT/SECURITY 

 
A. PURPOSE 

The Law Enforcement section provides information and identifies methods used to mobilize 

and manage law enforcement services in response to a disaster/emergency. The Glynn County 

Police Department (GCPD) and other local Police Agencies exist to protect life and property, 

as well as ensure rapid access for all emergency responders/equipment to the disaster/incident 

site as well as provide rapid egress to awaiting medical facilities. The Glynn County Police 

Department will provide search and rescue operations in an off-airport emergency/disaster that 

occurs near vicinity of the airport. 

 

B. SITUATION AND ASSUMPTIONS 
 

1. Law enforcement would play a critical role in the event of a major disaster or 

incident within the physical confines of Brunswick Golden Isles Airport. They 

would play a more limited role in an off-airport incident/disaster that was still in 

the vicinity of Brunswick Golden Isles Airport. 

 

2. It is possible that situations could arise which would tax the GCPD. Local law 

enforcement resources such as the Glynn County Sheriff’s Office, Brunswick Police 

Department, and the Georgia State Patrol, in addition to outside resources should 

adequately fill any supplementary assistance needed by the GCPD. 

 

3. Telephone calls regarding a potential or impending disaster/incident may be received 

directly by the Glynn-Brunswick 911 Center should an individual dial “911” from a 

telephone in the area or through the Non-Emergency line at (912) 554-3645. 

 

4. Severe weather conditions are monitored and reported to the GCPD and everyone 

else who has a need to know by the Airport. The Airport monitors weather 

conditions via local radar reports; FSS weather Data, Contracted Companies (text 

weather and color radar with animation) and reports directly from Glynn County 

EMA. 

 

a. During an on-property disaster/incident (Alert III), all Law Enforcement 

activity will be under the direction and control of the GCPD. 

 

b. It is expected that a large-scale disaster/emergency will initially tax or exceed the 

law enforcement capabilities of the GCPD. It is also expected that many of the 

outside resources will respond when called upon. 

 

C. OPERATIONS 
 

1. GCPD 

 

a. The GCPD is responsible for the protection of life and property as well as to 

enforce law and order. 
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b. The GCPD is responsible for providing perimeter security. 

 

c. The GCPD is responsible for providing traffic and crowd control with the 

primary emphasis being on ensuring that all emergency responders have rapid 

access to the disaster/incident site as well as quick egress to awaiting medical 

facilities. 

 

d. The GCPD is responsible for assisting with any evacuations or search and rescue 

efforts. The GCPD will provide scene security at any and all necessary locations, 

including the disaster/incident site. 

 

e. The GCPD will provide a representative who shall serve as a liaison with the 

media. 

 

f. The GCPD may be responsible for assisting with any special escort needs. 

 

2. Local Police and Security Agencies - Glynn County Sheriff’s Office, GA State Patrol 

and Allegiance Security Group. 

 

a. Local Police Agencies that respond to assist with the disaster/incident have the 

following assigned responsibilities – traffic/crowd control, protection of life and 

property, and that of ensuring rapid access and egress of all emergency 

personnel/vehicles onto or off the staging area. This is accomplished by 

monitoring the main gate that is being used for access and egress at the airport. 

This also allows these agencies to keep unauthorized personnel from entering the 

airport. 

 

D. PLAN DEVELOPMENT 

Annual review of the AEP is the responsibility Airport Operations Coordinator in 

conjunction with local law enforcement. Annual maintenance of this section is the 

responsibility of the Airport Operations Manager in conjunction with the above-named 

agencies. 
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G. FIREFIGHTING AND RESCUE (ARFF) 

 
A. PURPOSE 

The Fire and Rescue section identifies the methods used in mobilizing and managing fire and 

rescue services in response to emergencies. It includes a summary of the personnel and 

equipment, where they are located, general notification procedures, and overall statement of 

capabilities. The focus of the Fire and Rescue section is to establish procedures and to 

organize all outside resources so there is no doubt as to our abilities to respond and meet all 

needs surrounding a significant disaster/emergency. 

 

B. SITUATION AND ASSUMPTIONS 
 

1. Brunswick Golden Isles Airport is subject to many hazards and situations that could 

overwhelm fire and rescue resources as well as hinder firefighting activities. The 

main responsibilities that fall upon fire and rescue agencies are as follows - fire 

suppression, search and rescue efforts, administration of basic first aid, and response 

to hazardous materials incidents. 

 

2. The Glynn County Fire Department (GCFD) has organized outside assistance via 

mutual aid agreements in addition to aid from local, state, and federal government 

agencies. 

 

3. The following information describes Brunswick Golden Isles Airport’s overall 

Airport Rescue and Firefighting status in conjunction with the Fire District and 

includes the certification element of 14 CFR Part 139. 

 

a. 139.315 Aircraft Rescue and Firefighting: Index Determination 

The Brunswick Golden Isles Airport maintains vehicles and personnel meeting 

the requirements of an Index “B” Airport, aircraft less than 126 feet in length. 
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C. ORGANIZATION AND ASSIGNMENT OF RESPONSIBILITIES 

The GCFD consists of a Fire Chief, Deputy Chiefs, Captains, EMS Supervisors, a Fire 

Marshal, Firefighters, EMT’s, and a Training Officer. Currently Station Five, which is our 

primary ARFF response station, has one primary ARFF apparatus, a secondary ARFF truck 

and a Fire Engine. Brunswick Golden Isles Airport has one initial response primary ARFF 

vehicle. The ARFF personnel and equipment are housed at Station Five at the Brunswick 

Golden Isles Airport. The goal of this agency is fire prevention and the protection of life and 

property. This is accomplished by the ongoing training of ARFF personnel. 

 

D. ARFF VEHICLE COMMUNICATIONS 
 

1. All ARFF Vehicles that will be operating are equipped with the following two-way 

radios: 

 

a. The ARFF Vehicles are equipped with two-way voice radios to communicate 

with each other, other Fire Department vehicles and the Common Traffic 

Advisory Frequency (CTAF). 

 

b. The Deputy Chief will also be equipped with a hand-held portable ground- 

control frequency radio and a mobile telephone. 

 

c. All other key ARFF personnel may be given hand-held portable ground- 

control frequency radios. 

 

d. Some pieces of fire equipment supplied by GCFD are also equipped with 

external public-address speakers. 

 

E. ARFF VEHICLE MARKING AND LIGHTING 

The GCFD Structure vehicle is Red in color and the Airport-owned ARFF trucks are lime 

green in color and all are equipped with flashing red beacons and reflective striping to 

contrast with the background and optimize nighttime visibility. 

 

F. ARFF VEHICLE MAINTENANCE AND COVER 
 

1. Maintenance – 

a. The Airport owned ARFF vehicles stationed at Brunswick Golden Isles Airport 

are maintained by either the manufacturer, depending on the nature of 

maintenance, or the Airport Commission. 

b. Glynn County Fire Department vehicles are maintained by GCFD Maintenance 

Technicians. 

 

2. Cover – All ARFF and Fire Department vehicles whether they are housed at 

Brunswick Golden Isles Airport or the Fire Departments, are provided with 

temperature controlled, completely encompassing shelters. 
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G. INOPERABLE ARFF VEHICLE PROCEDURES 
 

1. If the Brunswick Golden Isles Airport ARFF vehicle becomes inoperable and thus 

loses its full operational capability, a NOTAM will be issued informing operators of 

our decreased ARFF capabilities. 

 

2. Procedures outlined in FAR Part 139.319, FAR Part 139.339, and the approved ACM 

will be followed in the event of ARFF equipment becoming inoperable. 

 

H. ARFF VEHICLE RESPONSE CAPABILITIES DURING AIR CARRIER OPERATIONS 
 

1. The primary ARFF vehicle housed at Brunswick Golden Isles Airport can reach the 

center of the farthest runway from its current location and begin rescue/firefighting 

operations within 3 minutes of notification. Remaining required vehicles will be 

able to respond and begin rescue/firefighting operations. 

 

2. ARFF vehicle responses are in compliance with FAR Part 139.319 (h) 
 

I. ARFF PERSONNEL 
 

1. GCFD Station Five consists of 3 platoons, 1, 2, and 3, with 3 Fire Fighters/EMT per 

shift. There is a Deputy Chief who is referred to as Command, who will control all the 

firehouses, and there is a Captain at each firehouse that will control that specific 

firehouse. All Firefighters and Captains are quartered in their respective firehouses 24 

hours a day, year-round. 

 

2. All ARFF personnel are equipped with the latest in aircraft fire protection clothing and 

equipment in accordance with FAR Part 139.319. 

 

J. ARFF PERSONNEL TRAINING 
 

1. The current training of ARFF personnel is maintained and delivered by both the 

Airport Operations Manager and the GCFD Training Officer. Training includes but is 

not limited to: 

 

a. Airport Hazmat 

b. ARFF Safety 

c. ARFF Apparatus and Hardware 

d. ARFF Driver Operator 

e. ARFF Tools and Equipment 

f. Emergency Medical Care 

g. Extinguishing Agents 

h. Incident Command System 

i. ARFF Tactical Operations 

j. Aircraft Incident Exercises 

k. Aircraft Familiarization Training 

l. Airport Familiarization Training including duties required by designated ARFF 

personnel under the AEP 
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m. ARFF Vehicle Training including capabilities and operation 

 

2. All ARFF personnel are to be trained annually on an ongoing schedule. Training 

records are maintained on file for no less than 24 months. 

 

K. ARFF EMERGENCY MEDICAL PERSONNEL 
 

1. The GCFD has at least one EMT/Firefighter on duty daily (24 hours a day), trained 

and accredited in basic emergency medical care. This training is in the following 

areas: 

 

a. Bleeding 

b. Cardiopulmonary Resuscitation (CPR) 

c. Shock 

d. Primary Patient Survey 

e. Injuries to the Skull, Spine, Chest, and Extremities 

f. Internal Injuries 

g. Moving Patients 

h. Burns 

i. Triage 

 

2. In addition to the ARFF personnel that are medically trained, GCFD provides 

ambulance service with at least one paramedic and one EMT who are on duty/call 24 

hours a day, year-round. 

 

L. ARFF ALERTING SYSTEM 
 

1. The GCFD and Brunswick Golden Isles Airport are notified by the following in case 

of a fire alarm, building incident, and airfield or aircraft incident: 

 

a. 911 

b. Via the GC Police Department 

c. Via the Airport Commission 

d. Via fire alarms and further notification from the tenant 

 

2. Tests of the systems that are applicable are performed on an as needed basis. 

 

M. ARFF EMERGENCY ACCESS ROADS 
 

1. Currently the Brunswick Golden Isles Airport has no designated ARFF emergency 

access roads; however, all service roads, access roads, and airport roadways are 

available for use by emergency vehicles. Service roads are maintained to be usable 

by ARFF vehicles or other airport vehicles as practicable. 

 

2. Additionally, all other airport surfaces, paved or turf, are designed and maintained 

for use by ARFF or other airport vehicles as practical, weather permitting. 
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N. PLAN DEVELOPMENT AND MAINTENANCE 
 

An annual review of this section is the responsibility of the Airport Operations 

Manager and those organizations listed in this section. 

 

O. REFERENCE 
 

Appendix G 
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H. HEALTH AND MEDICAL 

 
A. PURPOSE 

The Health and Medical section identify the methods used in mobilizing and managing 

health and medical services in response to emergencies. The Health and Medical section 

were developed to ensure that Brunswick Golden Isles Airport can provide the necessary 

medical services following a disaster/emergency of any type of magnitude. 

 

B. SITUATION AND ASSUMPTIONS 
 

1. Any delays regarding arriving health and medical support could result from the very 

disaster/emergency itself in addition to potential traffic congestion, roadway 

damage, etc. This is not considered a significant threat as the Brunswick Golden 

Isles Airport is surrounded by several transportation routes. 

 

2. Glynn County Emergency Medical Services is the primary triage, treatment, and 

medical transport service utilized by the Brunswick Golden Isles Airport with 

backup medical service and ambulance transportation from the surrounding 

communities. 

3. A major disaster/emergency occurring at the Brunswick Golden Isles Airport would 

possibly create medical activity and concern beyond the routine day-to-day medical 

operations. 

 

4. The Brunswick Golden Isles Airport will rely heavily on the GCFD, Glynn County 

Health Department, Glynn County Coroner, and the Glynn County Office of 

Emergency Management (EMA) for health and medical assistance during a mass 

casualty/injury disaster/emergency. 

 

C. OPERATIONS 

 

The Airport Operations Coordinator is responsible for formulating, verifying and reviewing 

the contents of the AEP. 

 

D. ORGANIZATION AND ASSIGNMENT OF RESPONSIBILITIES 
 

1. In the event of an aircraft accident or incident occurring in which numerous 

casualties and injuries are sustained, the Health and Medical portions of the AEP 

shall be immediately initiated. This plan represents general guidelines to be followed 

and may be amended at any time in order to meet the situation at hand. 

 

2. The first paramedic or EMT to arrive on the scene shall take charge of the medical 

effort until relieved by the EMS Supervisor, County Coroner, Medical Examiner, or 

other higher authority. 

 

3. The ranking EMS Officer/Supervisor will be responsible for the following: 

 

a. The categorization of casualties/injuries 

b. Directing and tagging of casualties 
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c. Directing the stabilization of casualties/injured 

d. Directing the transportation of the casualties to designated hospitals 

 

4. Ambulance and Transportation Provisions 

 

a. Ambulance and medical transports can be expected to be contacted by their 

dispatchers. Medical evacuation helicopters from various local hospitals will also 

be contacted via the Glynn County EMA for dispatch to the scene. 

b. The primary staging areas for responding ambulances will depend on the location 

of the emergency/disaster. If the accident/incident is located on the Airport, 

GCFD Station Five is the staging area for responding vehicle unless otherwise 

directed. Units will remain in these areas until directed by the EMS Supervisor or 

Airport to proceed to a closer proximity of the accident/incident site. 

 

5. Casualty Identification Tags 

 

a. The casualty identification tags will be supplied by the GCFD, EMS, and if 

needed the Glynn County EMA or the Glynn County Coroner. It will be the 

responsibility of these agencies to administer the tags as necessary. If used 

properly they will provide a continuous record of where the victims were found, 

what ambulance transported them and to what hospital. EMS will usually be the 

controlling agency when it comes to casualty identification tags. 

b. Tags will be attached to the victim and the items on the tags are to be filled in and 

priority designated by the designated EMS authority on the scene. 

c. Ambulance operators will complete the identification cycle once the casualty has 

arrived at the hospital. 

 

6. Marking Flags 

 

a. The GCFD or the Glynn County EMA will provide marking flags. These will be 

placed in the ground where the victim was found and transported from. 

 

7. Events that EMS or Ambulance units may expect to perform: 

 

a. Perform an onsite primary survey and tie a casualty identification tag to the 

injured person denoting their placement when transported to the treatment area. 

Prior to movement the site where the victim is found shall be marked with a 

marking flag. 

b. Transfer patients from the triage area to local hospital or immediate care centers 

as directed by the EMS supervisor. Ambulances will go to the hospital they are 

directed to and a record of the individual shall be kept at the triage area. This will 

usually be done with the casualty identification tag. 

c. Air ambulances will be reserved for the most severe casualties. Patients on air 

ambulances may bypass the triage area in order to expedite their arrival at 

hospitals; however, a record must be kept of their situation and departure from 

the scene. This will usually be done with the casualty identification tag. 
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d. No ambulance should be dispatched without a written list of identification. One 

copy of this list will be kept at the triage area, a copy will go with the driver of the 

vehicle, and a copy will go to the designated hospital. 

e. As directed by the situation, an additional ambulance staging area may be 

established near the disaster scene at the discretion of the On- Site 

Commander or EMS Supervisor. 

f. Ambulances will be ordered to report back to the staging area in use on 

completion of their trips to a hospital unless otherwise directed. 

 

Note: Ambulances are readily available from the GCFD and their associated EMS 

medical services and surrounding communities. 

 

8. Medical Assistance 

 

a. In the event of a disaster requiring major medical assistance, the airport may call 

on any or all the hospitals and immediate care centers located within Glynn 

County. If necessary, medical teams from these hospitals will be dispatched to the 

scene to assist. Otherwise the hospitals will be instructed to initiate their mass- 

casualty plans by the EMS supervisor or Glynn County EMA. First Aid personnel 

and litter bearers will be made up of the Glynn County Medical Examiner Staff 

and GCFD. 

b. It is feasible that there may be too many rescue workers at the site. If this should 

happen the extra personnel will be directed to the staging area and put in a 

standby mode until they receive further instruction. 

c. Glynn County Medical Examiner will be dispatched to the site where they will 

take charge of fatalities. These personnel and their staff will set up a temporary 

morgue and attempt to make identifications until such time as the fatalities may be 

moved to a more adequate location. 

 

9. Provisions for the Injured/Uninjured/Deceased 

 

a. Injured and uninjured persons will be taken through triage for examinations before 

they will be released. Injured persons will be kept at triage until such time as they 

are taken to area hospitals or immediate care centers. Injured persons shall be 

dispatched to the hospitals in priority of injuries. Walking wounded will normally 

be the last to be taken to area hospitals and immediate care centers. If applicable 

the ARC will help with the less injured and ensure they receive nourishment, 

comfort, and provisions as needed. 

b. Uninjured persons, after being checked out in triage, will be taken to an area 

where they will be afforded an area of protection from the elements as well as an 

area away from media personnel. These persons shall be given access to 

telephones and every effort will be made to aid them. 

c. In the event of multiple fatalities Command Center personnel will designate a 

place for a temporary morgue. Refrigerated trucks will be dispatched to the 

airport where the fatalities will be stored until they can be moved to an 

appropriate morgue for examination and identification. 
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E. ADMINISTRATION AND LOGISTICS 
 

1. Health and Medical information that should be documented, and reported, to the Glynn 

County EMA, EMS, or Glynn County Medical Examiner is information related to 

injuries, deaths, and incidents of disease. 

2. All emergency responders should exhaust their supplies/equipment through their own 

channels prior to contacting the EOC. 

 

F. PLAN DEVELOPMENT AND MAINTENANCE 

An annual review, in addition to plan development and maintenance of the Health and 

Medical section is the responsibility of the Airport Operations Manager. 

 

G. REFERENCE 

Appendix G 
 

I. RESOURCE MANAGEMENT 

 
A. PURPOSE 

The Resource Management section will describe the process by which Brunswick Golden 

Isles Airport will identify, locate, obtain, and distribute resources in an efficient and orderly 

manner in response to a disaster/emergency. 

 

B. SITUATION AND ASSUMPTIONS 
 

1. Resource Management activation, and associated support activities, is based on the 

circumstances reflecting each individual emergency. Resources from surrounding 

agencies may experience brief delays due to surrounding infrastructure damage; 

however, this should be minor due to the numerous roadways surrounding the 

airport and multiple access points around the airport. 

2. The Airport Maintenance Facility and Airport Administration building will be used 

as the primary locations for materials/resource management functions. The Airport 

Maintenance Facility is located near the base of the Brunswick Golden Isles Airport 

beacon tower, and the Airport Administration is roughly a ¼ mile away. Most of 

the heavy machinery will be located at the Airport Maintenance Facility. 

3. The airport’s general resource categories that are available in the event of an 

emergency/disaster are as follows: 

 

a. Materials Management - All available materials, supplies, and equipment are 

kept on file in the Fiscal Officer and Facility Manager’s offices. This list is 

maintained by the Fiscal Officer and the Facility Manager. Also, contracts exist 

with numerous vendors that are obligated contractually to assist if called upon by 

the airport, Glynn County EMA, or Glynn County Government. This covers 

virtually any supply that may be needed in an emergency. 

b. Personnel - An airport telephone directory and organizational chart can be found 

in the AEP appendix. The PD and ARFF organizational charts may be found in 

their respective functional annexes. These three agencies will be the primary 

organizations in all other functional annexes. 
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c. Vehicles/Heavy Equipment - See AEP appendix for a complete listing of all 

available airport vehicles and heavy equipment. 

d. Radio Communications - See AEP appendix for a complete listing of all 

available airport communication equipment and radio call sign information. 

 

C. OPERATIONS 

 

If the need for outside vendor assistance is encountered, the Executive Director and the Airport 

Finance & Administration Manager will work together to procure this assistance. Victims of 

the emergency/disaster take precedence in the allocation of resources with all departments and 

mutual aid responders having been asked to deplete their own resources before asking Airport 

Resource Management to seek outside vendor assistance 
 

D. ORGANIZATION AND ASSIGNMENT OF RESPONSIBILITIES 
 

1. Airport –Primary 

a. Executive Director 

 

i. The Executive Director will activate resource management operations and 

all associated employees upon receiving notification of the 

emergency/disaster. 

 

ii. The Executive Director, or his designee, will confer with the Airport 

Finance & Administration Manager on what resources will be needed that the 

airport and its supporting agencies cannot currently supply. 

 

iii. The Executive Director will make notification to the EOC that additional 

personnel are needed in the effort to procure supplies that are lacking. 

 

iv. The Executive Director, based on input from supporting agencies, will 

decide how resources are allocated. 

 

b. Airport Finance & Administration Manager -Secondary 

 

i. The Airport Finance & Administration Manager under the direction of 

the Executive Director will procure all outside resources and resources 

needed to replenish those used during an emergency/disaster. 

 

ii. The Airport Finance & Administration Manager will direct and 

control the employees assigned to assisting him/her in the effort of 

resource procurement and management. 

 

iii. The Airport Finance & Administration Manager will keep all records or 

resource allocation and procurement and provide the various agencies 

assisting with copies of these records. 

 

c. Airport Operations/Facility Manager- Primary 

 

i. The Airport Operations/Facility Manager will ensure that the equipment, 
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supplies, personnel, etc. are allocated in the manner the Executive Director 

intended. 

 

ii. The Airport Operations/Facility Manager will consult with local FBO’s 

and tenants when a resource from their inventory is needed. 

 

iii. The Airport Operations/Facility Manager will maintain records for 

resources acquired from local airport tenants and the EOC. 
 

d. Airport Operations/Facility Manager-Primary 

 

i. The Airport Operations/Facility Manager will ensure that the equipment, 

supplies, personnel, etc. are allocated in the manner the Executive Director 

intended. 

 

ii. The Airport Operations/Facility Manager will consult with local FBO’s 

and tenants when a resource from their inventory is needed. 

iii. The Airport Operations/Facility Manager will supply the Airport 

Finance & Administration Manager with records of Airport and Tenant 

Resource Allocation. 

 

e. Airport Facility Coordinator-Primary/Secondary 

 

i. The Airport Facility Coordinator will ensure the operation of 

equipment used during the emergency/disaster. 

 

ii. The Airport Facility Coordinator will work with the Airport Finance & 

Administration Manager to procure spare parts and vehicle maintenance 

items to ensure uninterrupted operations of all mechanical equipment. 

 

iii. The Airport Facility Coordinator will advise the Operations/Facility 

Manager on equipment status and availability. 

 

f. Airport Mechanic-Secondary 

 

i. The Airport Maintenance staff under the direction of the Airport 

Operations/Facility Manager or Facility Coordinator will ensure the 

timely delivery and operation of airport resources. 

 

g. Airport Senor Administrative Coordinator and The Airport Staff Accountant-Secondary 

 

i. The Airport Senor Administrative Coordinator and The Airport Staff 

Accountant will assist the Finance & Administration Manager in the 

procurement of resources and the record keeping of allocated 

resources. 
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h. EMA/EOC-Primary 

 

i. The EMA/EOC will serve as a liaison between all agencies to ensure that 

all necessary resources are readily identified, located and delivered. 

 

ii. The EMA/EOC will serve as a liaison between IC and all mutual aid 

resources. 

 

iii. The EMA and EOC will aid in the acquisition of additional needs and/or 

resources. 

 

iv. The EMA/EOC will ensure the medical triage supplies are available and 

delivered in a timely manner. 
 
 

j. FBO’s/Tenants/Airlines-Secondary 

 

i. The FBO Managers, airport tenants, and affected airline (if applicable) 

shall provide any assistance possible in terms of additional personnel, 

supplies, and equipment if requested by the airport. 

E. ADMINISTRATION AND LOGISTICS 
 

1. Resource requests made to any outside agency are logged on the GCAC Server. 

2. The Executive Director, Airport Operations/Facility Manager, and The Airport 

Finance & Administration can purchase individually without any type of 

approval if the amount does not exceed internal policies. 

3. All involved agencies and organizations are required to maintain individual 

accounting records in enough detail to document subsequent requests for 

reimbursement. 

4. The Fiscal Officer who will lead the Resource Management Team does not have a 

vehicle suitable for airfield travel. If the need arises for their presence on the 

airfield, an escort will be provided. 

5. The Fiscal Officer and the Airport Operations/Facility Manager or Facility 

Coordinator will coordinate all pick- ups and deliveries of materials. Escorts will 

be provided for these vehicles. 

 

F. PLAN DEVELOPMENT AND MAINTENANCE 

Annual review, in addition to plan development and maintenance of the Resource 

Management Section, is the responsibility of the Airport Finance & Administration the 

Airport Operations/Facility Manager. 
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J. AIRPORT OPERATIONS AND MAINTENANCE 

 
A. PURPOSE 

The Airport Operations and Maintenance section identifies the roles and responsibilities of 

operations and maintenance personnel during an airport emergency. 

 

B. SITUATION AND ASSUMPTIONS 
 

1. The Airport is subject to many hazards that would directly involve the Operations 

and Maintenance Departments. 

2. All responding Operations and Maintenance personnel have received training on 

disaster/emergency operations and are familiar with their work environment. 

3. It is feasible that Operations and Maintenance personnel may be the first to arrive to 

the disaster/emergency and those personnel may initially represent airport 

management during the early stages. 

4. It is presumed that Operations and Maintenance would not have enough resources in 

the event of a major disaster and that problems will initially have to be handled on a 

priority basis. 

5. When a disaster/emergency occurs, outside assistance from other county divisions as 

a well as personnel and equipment from public utilities may be able to respond. 

 

C. ORGANIZATION AND ASSIGNMENT OF RESPONSIBILITIES 
 

1. Executive Director-Primary/Secondary 

 

a. Serves as the senior ranking Airport representative in all matters pertaining to the 

Brunswick Golden Isles Airport. 

b. Responsible for reporting all Airport activities to the Glynn County Board of 

Airport Commissioners. 

c. Acts as senior representative for commitment of Airport resources for emergency 

and non-emergency response activities on the airfield. 

d. With the assistance of the Airport Operations Manager and Airport Facility 

Manager, coordinates all Airport response. 

e. With the assistance of the Airport Operations Manager and Airport Facility 

Manager, makes all necessary initial notifications to response and regulatory 

agencies. 

f. Will designate a representative to be present at the EOC when it is activated. 

 

2. Airport Operations Manager-Primary/Secondary 

 

a. Acts as the ranking Airport representative until relieved by the Executive 

Director. This means the Executive Director is unavailable. 

b. Assists the Executive Director in making all necessary initial notifications to 

response and regulatory agencies. 

c. In a countywide disaster, the Operations Manager is the designated EOC 

representative. 

d. Under the direction of the Executive Director coordinates all Airport response. 
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e. Will assist the Airport Facility Manager in directing the duties of Airport 

Maintenance personnel. 

 

3. Airport Facility Manager-Primary/Secondary 

 

a. Acts as the ranking Airport representative until relieved by the Executive 

Director or Airport Operations Manager. This means the Executive Director or 

Airport Operations Manager is unavailable. 

b. Assists the Executive Director and Airport Operations Manager in making all 

necessary initial notifications to response and regulatory agencies. 

c. Under the direction of the Executive Director and/or Airport Operations Manager 

coordinates all Airport response. 

d. Will direct the Airport Maintenance personnel on what duties they will perform 

with guidance from the Executive Director and/or Airport Operations Manager. 

 

4. Airport Maintenance Personnel-Primary/Secondary 

 

a. The Airport Maintenance personnel are responsible for providing staff and 

equipment material resources to support all airport emergency and non- 

emergency activities. 

 

5. Emergency Operations Center-Secondary 

 

a. The Glynn County EOC serves as a mobile incident command and 

communications center for Airport emergency response activities. 

 

b. Allegiance Security GCPD is responsible for assisting the Airport Operations 

Manager and Airport Facility Manager in providing personnel and material 

resources to support all airport emergency and non-emergency activities. 

 

D. ADMINISTRATION AND LOGISTICS 
 

1. The overall administration of the Operations and Maintenance function is the 

responsibility of the Airport Operations Manager and the Airport Facility Manager. 

2. The procurement of all essential supplies and outside services will take place 

according to established procedures with records being kept of all emergency 

purchases made by the Airport. The Resources Management section addresses this 

topic. 

 

E. PLAN DEVELOPMENT AND MAINTENANCE 

Annual review and maintenance of the Operations and Maintenance section is the 

responsibility of the Airport Operations Manager and the Airport Facility Manager. These 

key personnel shall ensure that all departmental standard operating procedures are updated 

to reflect any changes or modifications. 

 

 
F. REFERENCES 

Appendix F 
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CHAPTER 3: HAZARD SPECIFIC INFORMATION 
 

I. AIRCRAFT INCIDENTS AND ACCIDENTS 

 

A. PURPOSE 
 

For the purpose of emergency response, each aircraft incident/accident could also be a 

potential hazardous materials incident until deemed otherwise. 

 

B. SITUATION AND ASSUMPTIONS 
 

1. The Brunswick Golden Isles Airport maintains Airport Index “A” personnel and vehicles 

in a continuous ready state 24 hours a day, 365 days a year with assistance from the Glynn 

County Fire Department. ARFF personnel can respond to any incident, aircraft or non- 

aircraft related. 

 

2. The Brunswick Airport is a non-towered airport. 

 

3. The Staging Area for aircraft emergencies is GCFD Station Five unless otherwise directed. 

 

4. The Brunswick Golden Isles Airport currently has 1 runway: 7/25 (8001’ x 150’) 

 

5. The Brunswick Airport has daily scheduled air carrier service and general aviation 

operations. 

6. During periods of reduced visibility, ARFF personnel are required to operate all ARFF 

equipment with all available lighting on. 

 

C. OPERATIONS 
 

Alert Classifications: (Emergency Alerts I and II do not require implementation of AEP). 

 

a. Alert I (Local Standby Alert): An aircraft that is known or is expected to have an 

operational defect that should not normally cause serious difficulty in achieving a safe 

landing. All units involved will be manned and will standby in quarters. 

 

b. Alert II (Full Emergency Alert): An aircraft that is known or is expected to have 

an operational defect that affects normal flight operations to the extent that there is danger of 

an accident. All units respond to pre-designated positions). 

 

c. Alert III (Aircraft Accident Alert): An aircraft incident/accident has occurred on or 

in the vicinity of the airport. An aircraft crash, explosion, aircraft fire or any other disaster. 
All designated emergency response units proceed to the scene in accordance with established plans 

and procedures. 
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D. ORGANIZATION AND ASSIGNMENT OF RESPONSIBILITIES 
 

1. EXECUTIVE DIRECTOR or Director’s Designee 

(a) Assume responsibility for overall response and recovery operations once life, 

property and safety matters have been mitigated. Until such time the Fire Chief 

or designee will be the Incident Commander. 

 

(b) Recall GCAC office and management staff. Provide personnel and equipment to 

assist rescue personnel as necessary. 

 

(c) Establish, promulgate, coordinate, maintain, and implement the AEP, to include 

assignment of responsibilities. 

(d) Alert the following: 
• Chief, Glynn County Fire Department 911 

• Chief, Glynn County Police Department 911 

• Jacksonville Center 904-549-1546 

• Lockheed Martin Flight Service 877-487-6867 

(e) Issue NOTAM and close Airport until it can be determined that flight operations 

can safely be resumed. This may include closing the airspace over the airport 

and/or emergency site from the surface to 5000 feet. Notify the UNICOM 

operator of any NOTAMs issued. 

It is normally the policy of the Glynn County Airport Commission to close the 

airport until such time as an assessment can be made of the emergency situation, 

including a safety inspection of the aircraft movement areas (runways, taxiways 

and ramp areas). Once this has been completed, Airport Commission staff may 

reopen the airport as safety permits. 

(f) Assist in establishment of a Command Post with GCFD, GCPD, ARC, EMA, as 

appropriate. 

 

(g) Assist in establishing a media center. Location to be determined as incident 

unfolds. 

(h) Notify FAA/NTSB accident investigation teams as required. 

 

(i) Ensure that the airline or aircraft owner has established a family gathering 

location as appropriate. 

 

2. EMERGENCY CALLS – GCFD and GCPD 

 
1 
Only authorized GCAC individuals can issue/cancel NOTAMs for the Brunswick Golden Isles Airport. 
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Emergency calls generated in Glynn County by dialing “911” are received by Glynn 

Brunswick 911 and result in notification of both the Glynn County Police and Fire 

Departments. Calls may also be received directly by the GCFD and GCPD and each 

agency shall be responsible for notifying each other upon notification of any aircraft 

emergency. 

The receiver of the call should: 

(a) Obtain all the possible Critical Emergency Information as specified in Appendix 

D3 when notified of any emergency at the Brunswick Golden Isles Airport. 

 

(b) Relay Critical Emergency Information to the organizations and agencies 

responsible for emergency response as specified in Appendix J. 

 

3. GLYNN COUNTY FIRE DEPARTMENT 

Fire Fighting Response 

(a) Respond as appropriate, based on Critical Emergency Information, when notified 
of an emergency by dispatcher or other source of an emergency at the Brunswick 

Golden Isles Airport. 

 

(b) Begin fire extinguishing activities, removal of passengers and crew, removal of 

bodies and preserving all evidence at the scene in accordance with the latest 

edition of FAA AC 150/5200-12. 

 

(c) Establish the Mobile Command Post at the scene of the emergency to conduct 

rescue operations. The Command Post should be readily identifiable in both day 

and night conditions. Key emergency responders with representatives at the 

Command Post should be readily identifiable through some system such as 

reflective vests. 

 

(d) Provide a knowledgeable person to represent the GCFD at the Mobile Command 

Post at the scene of the emergency. 

 

(e) Request mutual aid as necessary to meet the needs of the situation. 

 

(f) The Fire Department Incident Commander will be in command of all 

participating response units at a fire or aircraft emergency at the Brunswick 

Golden Isles Airport. This individual will be responsible for notifying the 

Command Post to initiate emergency calls, as required. 

 

(g) Aircraft Rescue and Fire Fighting personnel, after fire danger has been 

eliminated, will assist other organizations with their tasks. 

 

(h) Station No. 5 shall maintain a minimum of fifty (94) victim identification stakes 

on the CFR vehicle. The Incident Commander shall designate a single individual 

to mark the location of each victim with a stake. This individual shall indicate on 
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the stake’s flag pertinent information (gender, body damage, nature of death if 

apparent, etc.) to assist the subsequent investigation. The markers shall be 

preserved for investigation purposes by the NTSB. 

 

Emergency Medical Response 
 

(a) Provide an initial response as appropriate based on the Critical Emergency 

Information. 

 

(b) Direct the response of additional Emergency Medical Service (EMS) personnel 

and equipment as necessary to meet the needs of the emergency. 

 

(c) Establish a staging area and provide an individual to direct triage operations at 

the scene of the emergency. Ensure that the areas are readily identifiable to 

rescue and emergency personnel. 

 

(d) Prioritize the medical emergencies of the passengers and crew with an on-site 

physician, if available. Identify the victims with tags that include a description of 

the victims’ injuries, to assist in prioritization and transport. Additional tags will 

be available on rescue squads as they arrive on-scene. 

 

(e) Transport the most critically injured first to the Southeast Georgia Health 

Systems-Brunswick Campus. 

 

(f) Direct “walking wounded” to designated treatment area and transport them as 

quickly as possible to the hospital and/or immediate care centers, which has 

facilities to accommodate such injuries. The designated treatment area should be 

kept separate from the triage area. 

 

(g) Deceased victims shall be transported, after being marked with a stake, in 

accordance with the Glynn County Coroner’s instructions to a refrigerated van 

used as a temporary morgue. Other locations or resources may be utilized as 

necessary depending on the severity of the situation. 

 

4. GLYNN COUNTY POLICE DEPARTMENT 

 

(a) Dispatch sufficient GCPD personnel, vehicles and equipment to the scene of the 

emergency. 

 

(b) Secure the airport gate being used for access to the emergency location and 

restrict access to the following: 
• Firefighters and Rescue personnel 

• Law enforcement officials 

• Airport Commission employees 

• Airline personnel (if airline aircraft) 

• Southeast Georgia Health Systems – Brunswick Campus personnel 

• Government officials (FAA, NTSB, FBI, etc.) 

• Other authorized emergency response agencies or personnel 
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(c) Secure the perimeter of the accident scene until FAA or NTSB investigation 

teams arrive. 

 

(d) Provide a knowledgeable person to represent the GCPD at the Mobile Command 

Center at the scene of the emergency. 

 

(e) Assist in directing news and media organizations to media location. 

 

(f) Provide escorts to the incident site for approved agencies or individuals. 

 

(g) Coordinate mutual aid law enforcement agencies, as required. 

 

(h) Provide crowd control as necessary. The GCPD may be required to man entry 

gates and/or assign officers to the Terminal. 

 

(i) Provide photographic support at the incident scene. 

 

5. GLYNN BRUNSWICK 911 

 

(a) Dispatch appropriate GCFD and GCPD resources for initial response. Dispatch 

additional resources based on the scene information and requests from the 

Command Post. 

 

(b) Assign staff to the command post, as required 

 

6. GLYNN COUNTY EMERGENCY MANAGEMENT AGENCY 

 

(a) Upon notification of an emergency, the EMA Director will notify other 

personnel and agencies as required by internal directives and guidelines. 

 

(b) The Director will report to the Mobile Command Post to assist in the 

administrative control of the Command Post and to coordinate requests for 

additional assistance with outside agencies as necessary. 

 

(c) Provide materials that may be in their inventory such as blankets, cots, portable 

lighting and shelters and drinking water. 

 

(d) Serve as the primary media spokesperson for the emergency response and 

provide updates/releases as necessary. May be assisted by other emergency 

response agencies. Updates should include: 
• Current situation assessment 

• Current airport response actions 

• Where/how to obtain assistance 

• Next update (time and location) 
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7. AIR CARRIER 

 

(a) Provide Incident Commander full details of aircraft related information, as 

appropriate, to include number of persons, fuel, and dangerous goods on board, 

including a complete list of all passengers and crew on board if available. This 

information shall be delivered to the Incident Commander or to the Command 

Post. 

 

(b) Initiate Local Emergency Response Action Plan and perform duties in 

accordance with the air carrier’s Aviation Disaster Family Assistance Act plan. 

 

(c) Coordinate transportation, accommodations, and other arrangements for 

uninjured passengers and immediately assign staff to designated family and 

passenger gathering locations. 

 

(d) Provide information for the family and friends of passengers involved in the 

emergency situation. 

 

Removal of Wreckage 

 

1. Wreckage from any aircraft emergency may not be removed without authorization 

from the FAA and/or NTSB and the Executive Director. If the aircraft or parts must 

be moved prior to completion of a full investigation because they present a hazard to 

life or property, a detailed record will be made of the location of all parts and care 

must be exercised to preserve any evidence that may help determine the cause of the 

accident. 

 

2. The owner or operator of an aircraft will be responsible for the prompt disposal of a 

wrecked, disabled or otherwise abandoned aircraft on the airport. Failure of the 

operator to comply with a request to remove wreckage from the Executive Director 

will result in the Airport Commission removing the aircraft at the owner/operator’s 

expense without liability for damages that may result from the removal of the 

aircraft. 

 

E. PLAN DEVELOPMENT 

Annual review of the Aircraft Incidents and Accidents section is the responsibility of the 

Executive Director, Operations Manager and Facility Manager. 

 

F. REFERENCES 

Appendix C, C1, D1, D2, D3, D6, E, F, G, H 
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II.  NATURAL DISASTERS 

Hurricanes 

A. PURPOSE 
 

1. Hurricanes - A hurricane is a severe tropical storm that has sustained winds of 74 

miles per hour (MPH) or greater and primarily occurs along the United States gulf coast, the 

eastern Atlantic seaboard, and the Pacific west coast, Hawaii, in the Caribbean, or in the 

Pacific and along the west coast of Mexico. They are often referred to as cyclones or 

typhoons in other parts of the world. As a result, the Airport Commission has developed a 

Hurricane Plan to be implemented when a storm threatens Glynn County Airports (Brunswick 

Golden Isles Airport and McKinnon St. Simons Island Airport). This plan is used to 

supplement the Glynn County Hurricane Plan. Each plan can be found in the Reference 

Section. 

 

B. SITUATION AND ASSUMPTIONS 

Due to the unique nature of this type of emergency and its potential for involving a wide 

geographic area and potentially limiting the availability of resources, there may be a need for 

adjusting standard policies and procedure for items such as resource management and mutual 

aid. 

 

C. OPERATIONS 
 

i. In accordance with the Glynn County Emergency Operations Plan, there are five (5) 

operating conditions identified for a hurricane response. Different numbers indicate 

the Operating Condition (OPCON) level with “one” being most severe. 

OPCON 5… ........................................... Preparatory and Planning Stage 

OPCON 4… ........................................... Storm is 72+ hours out 

OPCON 3… ........................................... Storm is 36-48 hours out 

OPCON 2… ........................................... Storm is 24 hours out 

OPCON 1… ........................................... Storm is 12 or less hours out 

 

ii. Description of Operating Conditions 

 

1) OPCON 5 - The readiness state is normal day-to-day operations and includes 

training and exercises. 

 

This stage includes year-round preparation and includes such items as detailed 

planning, identifying emergency personnel assignments, confirmation of 

agreements and an ongoing information program. Preparation and update of the 

alert notification roster when changes in personnel occur. Personnel designated to 

implement emergency measures will be made aware of their responsibilities. 

 

2) OPCON 4 - The possibility of an emergency or disaster situation developing 

requires plan review, readiness and monitoring of the situation. 
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This stage identifies that an emergency or disaster situation may become a threat 

to the community. Increased monitoring of the threat is assumed. Personnel 

should review their roles in preparation of carrying out prescribed duties. 

Facilities Manager inventories supplies and orders as necessary. 

 

3) OPCON 3 - An alert, such as a watch or warning, is issued to indicate 

development of a threat requiring notification to appropriate agencies or EOC 

activation. 

 

A hurricane watch may be issued meaning that a hurricane condition is a real 

possibility. An increased state of awareness will be assumed and plans will be 

reviewed and revised as necessary. Normal job duties will continue. Hurricane 

related information will be monitored more closely. Personnel with emergency 

assignments shall be instructed to get personal affairs in order within eight (8) 

hours of OPCON 3 notification. It will be the responsibility of the Executive 

Director or his designated representative to activate the plan, and: 

 

(a) Notify all essential staff personnel 

(b) Monitor hurricane related information and updates. 

(c) Identify status of emergency power sources and other emergency 

equipment. 

(d) Review hurricane procedures with staff. 

 

4) OPCON 2 - An emergency or disaster is imminent or occurring requiring 

notification to appropriate agencies or organizations with disaster responsibilities 

and activation of EOC. 

 

A hurricane warning may be issued indicating that a hurricane is a probable threat 

to the Brunswick Golden Isles Airport and the McKinnon St. Simons Island 

Airport and surrounding areas. Positive planning actions will be started to protect 

personnel and equipment, and to disseminate information to all concerned at the 

time. The Airport Commission staff will begin to: 

 

(a) Notify and call out staff personnel to complete specific tasks. 

 

5) OPCON 1 - The most severe emergency or disaster is imminent or occurring 

requiring the response by appropriate agencies or organizations with disaster 

responsibilities and potential activation of EOC. 

 

(a) Ensure that all notification is complete, facilities are secure, utilities 

disconnected or shut-off. 

(b) Personnel have evacuated airport. 

(c) Receive updates from Glynn County EOC. 

 

A staff list containing the name and home phone numbers of key personnel and their 

associated responsibilities is maintained on file in the GCAC office (GCAC Standard 

Practice 211), and is updated annually. Airport staff members are assigned specific 
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tasks before, during and after a hurricane, and may perform other duties above and 

beyond normal responsibilities. 

 

D. ASSIGNMENT OF RESPONSIBILITIES 

To ensure an orderly sequence of events leading to the successful execution of the Hurricane 

Plan, staff is assigned specific tasks to accomplish. Upon completion of these tasks, staff and 

subordinate personnel will be available for other duties deemed necessary by the Executive 

Director or his designee. The following is a summation of staff specific duties: 

 

1) Executive Director 

 

The Executive Director is responsible for the overall execution of the Hurricane 

Plan. The Executive Director will coordinate the actions of other staff. He will 

also establish and maintain communications with the Glynn County EMA and 

EOC as appropriate. The Executive Director has specific duties during each 

phase of a hurricane threat. They are as follows: 

 

(a) OPCON 5 

• On-going direction of overall planning efforts to ensure maximum 

effectiveness of the Hurricane Plan. 

(b) OPCON 4 
• Review Hurricane Plan with key personnel. 

• Monitor latest hurricane information. 

 

(c) OPCON 3 

• Direct staff to begin planning and execution of specific tasks together with 

normal duties. 

• Establish and maintain communications with Glynn County EMA officials 

and/or EOC. 

• Monitor latest hurricane information. 

 

(d) OPCON 2 
• Direct all key staff to accomplish specific tasks assigned. 

• Maintain communications with Glynn County EOC 

• Monitor latest hurricane information 

• Release non-essential staff 

 

(e) OPCON 1 
• Ensure that all notifications are complete, and facilities are secure. 

• Evacuate remaining personnel from airport. 

• Receive updates and re-entry information from EOC. 

 

(f) Recovery 
• Receive and report damage assessments 

• Direct rescue and cleanup operations 

• Report resumption of normal operations to the media and EOC. 

• Coordinate with EOC and GCPD in the event there are critical areas that 

need security from sightseers, looters or crowd control. 
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• Support emergency relief efforts as necessary 

• Review and analyze Hurricane Plan actions with Key Staff. Direct revisions 

of Plan, as necessary. 

 

2) Facility Manager 

 

The Facility Manager is responsible for ordering, receiving and storage of 

hurricane preparedness supplies. The Facility Manager is responsible for 

securing all Airport Commission facilities at both airports. 

 

(a) OPCON 5 

• Maintain adequate supplies needed for specific tasks. Inventory supplies 

needed to accomplish specific tasks, reorder if necessary. 

 

(b) OPCON 4 

• Maintain normal duty schedule and begin planning and execution of specific 

task list. 

• Maintain communication with Executive Director. 

• Test emergency generators. 

 

(c) OPCON 3 

• Review specific task list with personnel and direct staff to accomplish 

specific assigned tasks. 

• Assist in the contacting of tenants and ensure preparation efforts are 

underway. 

• Maintain normal duty schedule. 

 
(d) OPCON 2 

• Accomplish specific task list and report completion to Executive Director. 

• Complete additional tasks as assigned by Executive Director. 

• Release non-essential employees. 

• Maintain communications with Executive Director. 

 
(e) OPCON 1 

• Complete final inspection of facilities at both airports. 

• Release remaining personnel. 

• Evacuate airport or assist in EOC. 

 

(f) Recovery 
• Direct personnel to report to duty. 

• Evaluate and assess damage. 

• Direct cleanup efforts of personnel. 

• Prepare Damage Reports as necessary. 

• Return to normal operation upon completion of assigned tasks. 

 

3) Operations Manager 

 

The Operations Manager is responsible for reviewing all hurricane preparations 

and actions and providing technical assistance on the adequacy. The Operations 
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Manager will assist the Facility Manager with the completion of specific tasks 

and will assist in the notification of tenants and inspection of facilities. 

 

(a) OPCON 5 

• On-going direction of overall planning efforts to ensure maximum 

effectiveness of the Hurricane Plan. 

 
(b) OPCON 4 

• Maintain communications with Executive Director. 

• Maintain normal duty schedule. 

• Review Hurricane Plan for specific tasks. 

 
(c) OPCON 3 

• Maintain communications with Executive Director. 

• Notify tenants to begin storm preparation efforts. 

• Monitor the efforts of tenant preparation. 

• Assist the Facility Manager and staff in the completion of specific tasks. 

• Inspect communication devices necessary to communicate with EOC. 

• Complete additional tasks as assigned by the Executive Director. 

 

(d) OPCON 2 
• Inspect airport tenant facilities and cleanup efforts. 

• Assist tenants as required. 

• Assist Facility Manager with additional specific tasks. 

 
(e) OPCON 1 

• Complete final inspection of all facilities for readiness. 

• Maintain communication with Executive Director and complete any 

remaining tasks. 

• Evacuate airport or assist in EOC. 

• Issue NOTAMs as appropriate for Airport closures. 

 

(f) Recovery 
• Conduct airport inspection to evaluate and assess damages. 

• Issue NOTAMS to reflect airfield condition 

• Report airfield condition to Executive Director. 

• Contact utility providers to repair any damage. 

• Prepare Damage Assessment Reports as necessary. 

• Assist Facility Manager and staff in cleanup efforts. 

• Direct Maintenance to sweep runways and taxiways as required. 

• Assist tenants as required. 
 

4) Administrative Staff 

The Administrative Staff will be responsible for assisting the Executive Director 

by assisting in the preparation of the Airport Commission offices. When 

directed, the staff shall prepare all offices and storage rooms by putting all 

furniture against the wall furthest from the windows. 
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All records, drawings and similar documents shall be secured in accordance with 

GCAC Standard Practice No. 209. The Administrative Assistant will back-up 

the computer system and take the discs to a safe location when evacuating. 

 

E. PLAN DEVELOPMENT 

Annual review of the Hurricane Plan is the responsibility of the Glynn County Airport 

Commission staff. 

 

D. REFERENCES 

Glynn County Airport Commission Hurricane Plan and Glynn County Hurricane Plan 

 

Severe Weather/Tornado 
 

A. PURPOSE 
 

2. Severe Weather/Tornado - Severe weather will include any events classified as 

Thunderstorms or Tornadoes. Thunderstorms typically produce heavy rain for a brief period, 

anywhere from 30 minutes to an hour. The main concerns during a thunderstorm are lighting, 

high winds, and hail. A thunderstorm is considered severe if it produces hail at least three- 

quarters on an inch in diameter, has winds of 58mph or higher, or produces a tornado. 

Tornadoes are very destructive and can produce winds from 100 to 300 mph. 

 

Terms used by weather forecasters: 

a. Severe Thunderstorm Watch: 

Conditions are favorable for severe thunderstorms, frequent lightning, hail, and high 

winds to develop in the area. 

 

b. Severe Thunderstorm Warning: 

Severe thunderstorms containing most, or all of the above-mentioned elements have 

been spotted and are occurring. Wind speed and direction of travel are usually given. 

 

c. Tornado Watch: 

Tornadoes are possible in the area. 

 

d. Tornado Warning: 

A tornado has been sighted by weather radar. Speed and direction of travel are given, 

even though history tells us most tornadoes travel in a northeastern direction. If this is 

issued for the area surrounding Brunswick Golden Isles Airport the AEP shall be 

initiated either on a limited basis or in its entirety. 

 

B. OPERATIONS 
 

i. Maintain a weather watch during all periods of inclement weather utilizing: 

1) N.O.A.A. and NWS Services. 

2) Information provided by Glynn County EMA 

3) Atmospheric sensors measuring air temperature, dew point, wind direction, wind 

velocity, and precipitation. 
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ii. Keep key airport personnel, fueling operations, and airport tenants advised of severe 

weather forecasts, updates, and alerts via: 

1) Email Reports 

 

C. ORGANIZATION AND ASSIGNMENT OF RESPONSIBILITIES 

In the event of a severe weather watch, the following steps should be taken in order to prevent 

or minimize damage to aircraft during tornadoes, thunderstorms, or hurricanes. 

 

1) Executive Director or designee 
• Provide emergency support services as necessary 

• Assist in support operations, to include search, inspection, personnel 

accountability, and protective action implementation 

• Review personnel requirements and adjust accordingly 

• Coordinate activities with local emergency management agency, if necessary 

• Interface with, coordinate, and utilize as needed the resources made available by 

other airport tenants, including air carriers 

 

2) Operations Manager or designee 
• Conduct airfield inspections as needed 

• Issue appropriate NOTAMs as needed 

• Provide emergency support services as necessary 

• Assist in support operations, to include search, inspection, personnel 

accountability, and protective action implementation 

• Review personnel requirements and adjust accordingly 

• Coordinate activities with local emergency management agency, if necessary 

• Interface with, coordinate, and utilize as needed the resources made available by 

other airport tenants, including air carriers 

 

3) Facility Manager or designee 
• Conduct airfield inspections as needed 

• Issue appropriate NOTAMs as needed 

• Provide emergency support services as necessary 

• Assist in support operations, to include search, inspection, personnel 

accountability, and protective action implementation 

• Review personnel requirements and adjust accordingly 

• Assist in the provision of required resources 

• Assist in facility restoration 

• Provide safety inspections as needed 

 

4) Maintenance Staff 

• Assist/provide critical services, including utility support (activation/cut-off), as 

needed 

• Provide emergency support services as necessary 

• Assist in support operations, to include search, inspection, personnel 

accountability, and protective action implementation 

• Assist in facility restoration 

• Provide safety inspections as needed 
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5) ARFF – Glynn County Fire Dept. Station 5 and EMS 
• Conduct fire suppression and rescue operations, as needed 

• Assist in providing emergency medical assistance, as needed 

• Assist in support operations, to include search, inspections, personnel 

accountability, and protective action implementation 

• Review personnel requirements and adjust accordingly 

• Assist Airport Commission staff as needed 

• Organize the necessary action for triage and treatment of any casualties, as 

necessary. Provide for the transportation of casualties to designated medical 

facilities. Ensure medical facilities are capable of handling casualties – those 

facilities may have also been damaged. 

 

6) Law Enforcement – Glynn County PD 

• Provide continued law enforcement on the airport, as needed, including 

those required by 49 CFR Part 1542, Airport Security. 

• Assist in support operations, to include search, inspections, personnel 

accountability, and protective action implementation. 

• Review personnel requirements and adjust accordingly. 

• Assist Airport Commission staff as needed 

 
7) Airport Tenants and Aircraft Owners 

• Inspect facilities owned/operated or maintained as needed 

• Assist if necessary, with airport cleanup 

 

D. PLAN DEVELOPMENT 

Annual review of the Severe Weather/Tornado Plan is the responsibility of the Glynn County 

Airport Commission staff. 

 

3. Flood Watch/Warning – Due to natural terrain and elevation of the Brunswick 

Golden Isles Airport, the Airport is not susceptible to flooding. 

 

4. Snow – Due to the geographic location of the Brunswick Golden Isles Airport, snow 

and/or ice does not regularly occur on the Airport. However, in the extreme event in which 

the Airport does experience snow and ice, the Airport will notify the airlines and issue any 

applicable NOTAMs. 
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III. TERRORISM – BOMB THREATS, SABOTAGE, HIJACKING AND OTHER 

UNLAWFUL INTERFERENCE WITH OPERATIONS 

 

A. PURPOSE 

The following procedures address the response for a bomb threat or incident occurring at the 

Brunswick Golden Isles Airport which threatens the safety of persons, buildings, aircraft or 

the general public as well as the response for air piracy or other hostile acts by a person or 

persons aboard an aircraft, which threatens the safety of an aircraft, its passengers and crew. 

These procedures have been developed in conjunction with the agencies/departments having 

responsibilities under this plan. These procedures are meant to give general guidelines and 

should be used in conjunction with good judgment based on the circumstances at hand. 

 

B. SITUATION AND ASSUMPTIONS 

The GCAC will treat all bomb threats seriously and assume that the threat involves a real 

device. This response will assure maximum safety to persons, buildings, aircraft and property. 

The GCAC is responsible for evaluating and assessing all situations and the proper response to 

provide for the safety of persons or property at the Airport. If a situation occurs after normal 

operating hours or a GCAC representative cannot be contacted, the GCPD is authorized to 

make decisions on behalf of the GCAC until a representative can be contacted. The GCAC 

and/or the GCPD is responsible for notifying the proper agencies/departments. 

 

C. OPERATIONS 
 

1. Explosive Devices/Suspicious Items 

If an explosive device or suspicious item, including unattended luggage whose owner 

cannot be determined, is discovered in any area of the Brunswick Golden Isles Airport, it 

shall be reported to the Glynn County Airport Commission (GCAC) and the GCPD 

immediately. The GCAC is responsible for evaluating and assessing all situations and 

the proper response to provide for the safety of persons or property at the Airport. If a 

situation occurs after normal operating hours or a GCAC representative cannot be 

contacted, the GCPD is authorized to make decisions on behalf of the GCAC until a 

representative can be contacted. The GCAC and/or the GCPD is responsible for 

notifying the proper agencies/departments. 

 

a.  Description - Explosive devices can be constructed to look like almost anything and 

can be placed or delivered in many ways. The only commonality that exists among 

explosive devices is that they are designed or intended to explode. If a device is 

discovered the Glynn County Police Department (GCPD) will be responsible for 

contacting EOD teams. Let trained bomb technicians determine what is or is not a 

bomb and the best course of action to mitigate the threat with respect to the safety of 

persons, buildings, aircraft or the general public. 

 

b. Evaluation – The GCAC and/or the GCPD is responsible for evaluating and 

assessing the situation. If an evacuation is required, it will be done according to the 

Evacuation procedures. 
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c. Handling – If a device is located, it should not be disturbed. However, its location 

should be well marked and a route back to the device noted. Bomb Squad/EOD 

personnel will be called by the GCPD to inspect, deactivate and dispose of any 

explosives or suspicious items found. Explosives experts will inspect luggage or a 

suspect object, as movement by untrained persons can cause detonation. 

 

d. Secondary devices – A secondary explosive device is intended for those who are 

gathering around the first incident, and are intended for anyone, including the 

general public and emergency responders. The following guidelines should be used 

in the event an explosive device has detonated: 

1) Anticipate a secondary device 

2) Turn off unnecessary radios or equipment - RF energy from 

communications equipment may detonate a secondary device 

3) Establish at least a 1000 feet clear zone 

 

2. Telephone Bomb Threats 

a. Receipt of Information – Personnel who normally answer telephones have been 

instructed on what to do in the event of a telephone bomb threat. 

1) Answer the call calmly to obtain as much information as possible 

using the Bomb Threat Information Form (Appendix D5). 

2) Alert co-workers or supervisor as discreetly as possible and have them 

listen to the call if possible. 

3) If possible, initiate a trace request by having a co-worker give the 

telephone operator the number of the line carrying the call. Keep the 

caller on the line as long as possible so the call can be traced. 

4) Do not hang up after the call has ended even if the caller hangs up. 

Keep the line open so authorities can trace the open line. 

5) Notify the GCPD and GCAC immediately 

 

b. Bomb Threat Information Form – Personnel who receive a bomb threat call should 

complete the Bomb Threat Information Form, Appendix D5. A copy of this 

document should be given to the GCAC or GCPD. 

 

3. Written Threats 

If a note or other written threat is discovered, it should be reported to the GCAC or 

GCPD immediately and handled in accordance with the following: 

 

a. Handling - Anyone receiving or discovering any type of written threat should handle 

the document as little as possible. 

 

b. Forwarding – The document should be turned over to a supervisor, GCAC, or the 

GCPD. The GCPD or Federal Bureau of Investigation (FBI) may retrieve the 

written threat for investigation. If the note is found with a suspicious item, both 

items should be left undisturbed. 
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4. Personal Threats 

a. Notification – Threats of this nature should be reported immediately to the proper 

officials giving as much information as possible: 

1) A description of the person to include: height, weight, sex, race, eye 

color, hair color and any unusual characteristics. 

2) Description of a vehicle, if involved, to include the direction taken, make, 

and model, license or tag number. 

 

b. Response – Immediate action must be taken while the party involved is present. If a 

passenger states that they have an explosive device on their person or in their 

luggage, they must be detained, and a law enforcement officer or airport 

management should be notified immediately. 

 

5. Threats to Aircraft 

a. Validity – The aircraft operator or aircraft owner is responsible for deciding the 

validity of a threat or warning to an aircraft. The aircraft operator or owner will 

inform the GCAC and GCPD of their response and what resources may be needed. 

 

b. Airborne – If the involved aircraft is airborne when the threat is received, it will be 

the decision of the aircraft’s Captain to return to the Brunswick Golden Isles Airport 

and evacuate the aircraft as soon as possible by taxiing to the designated remote area. 

If an emergency runway stop is elected, the runway will be closed, and the search 

will be conducted there. 

 

c. Aircraft at Gate - If the aircraft is positioned at the gate, the passengers will be off- 

loaded and directed to the Terminal. The aircraft will then be moved to the remote 

location for inspection. All luggage and cargo will be off- loaded in the isolated 

search area. All passengers will then search their luggage with an airline 

representative. A law enforcement officer may assist the search, if requested. 

 

d. Taxiing - When the aircraft has left the gate, but has not departed the airport, when 

the threat is received, the aircraft’s Captain has the authorization to stop the aircraft 

and evacuate the aircraft on the closest taxiway clear of the runway. 

 

e. Non-specific Target – Should a bomb threat which has not been directed to a 

specific aircraft or flight number be received, the isolation procedures outlined 

above may be impractical. Each airline or aircraft owner may search each of its 

aircraft as they deem necessary at a location on the airport provided that the location 

does not create a hazard, hinder airport operations, or inconvenience airport 

personnel. Airport tenant personnel will be assigned as evacuation monitors in their 

leased areas. 

 

f. Target Identification - If the Air Carrier or aircraft owner determines that the threat 

is against a specific flight or aircraft, they shall initiate appropriate actions with 

considerations of the segment of the flight and location if there is any reference made 

to a specific segment or location by the threat. 



Brunswick Golden Isles Airport (BQK) 

Airport Emergency Plan (AEP) 
May 14, 2019 

FAA Approved 

3-19 Date: 

 

 

 

EVACUATION 
 

The GCAC and/or the GCPD are the only agencies authorized to call for the evacuation of a 

building or other area(s) at the Airport 

 

1. Notification 

 

If the GCAC and/or GCPD determine that an evacuation of an area or building is 

necessary, they will notify all tenants of the building or affected areas. 

Tenants will be required to physically secure their leased areas, lock cash drawers, 

and turn off equipment that could malfunction during an hour or more. If an 

evacuation is not deemed necessary, tenants will use their own discretion as to 

whether an evacuation of the building is required for their employees. 

 

2. Execution 

 

Upon determination that evacuation (of all or any part) of any area or building, including 

the Terminal, it will be done calmly and under the supervision of the GCPD, GCAC or 

tenant employees and in accordance with the following procedures: 

 

a. First Floor 

1) Public Areas-Areas accessible or occupied by the general public on the 

first floor will be immediately evacuated. These areas include the main 

lobby, ticketing and baggage claim. 

2) Screening Area/Departure Gate Area – In the event that passengers or 

employees are present in the screening area or departure gate area, they 

will be evacuated through the public areas and exit the building using the 

main entrance. If evacuating to public areas endangers or threatens the 

safety of a passenger or employee, such as going near a device or 

threatened area, the evacuation will use the secure exits. A law 

enforcement officer, GCAC or air carrier staff will escort the passengers 

to public areas away from the Terminal. 

3) Non-essential employees – Tenant areas will be evacuated of non- 

essential employees or employees not engaged in securing their facilities 

4) All other individuals – Any other persons remaining in the building or 

affected area will be evacuated 

 

b. Second Floor 

1) Non-essential employees – Areas will be evacuated of non-essential 

employees or employees not engaged in securing their facilities 

2) All other individuals – Any other persons remaining in the building or 

affected area will be evacuated 

 

c. Announcements – In the event that an evacuation of any part of the Terminal is 

necessary, an announcement will be made over the public address system, using 

the following format: 
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“Your attention please. It has been reported that an emergency exists in the Terminal. We 

request your cooperation in evacuating the building.” (repeat twice) 

 

GCAC and air carrier staff should direct people in the Terminal to exit the 

building through the main entrances and gather in a designated area at least 500 

feet from the Terminal. Air carrier and/or GCAC staff will also assist passengers 

by providing ground transportation and/or a safe location until the situation is 

resolved. 
 

SEARCH 
 

1. Buildings 

 

Once a building has been evacuated, only authorized individuals, including GCAC 

officials, GCPD, and the GCFD will be authorized to enter the building. A search team 

shall be formed to search the building, room or affected area. Tenants and their 

employees may be requested to assist in the search due to their familiarity with their 

areas. Remember, when searching for a bomb, suspect anything that looks unusual. 

Each area or room will be searched and cleared and will be marked or reported to the 

search leader. When an area has been searched and it has not been determined clear 

because of a suspect item, the area will be immediately evacuated of all non-essential 

personnel. If a detailed search discovers any suspect items or explosive devices, the 

GCPD will contact bomb disposal personnel to investigate and dispose of the device. 

 

2. Aircraft 

 

The air carrier or aircraft owner will be responsible for initiating bomb threat search 

procedures by notifying the GCAC and/or GCPD and determining appropriate security 

measures to be taken. The search of the aircraft will be the responsibility of the airline 

or aircraft owner. If company policy requires a police officer to accompany personnel 

conducting the search, this must be brought to the attention of the GCAC. 

 

a. Search Responsibility – Airline personnel or aircraft owners most familiar with their 

aircraft will be responsible for searching the aircraft. A law enforcement officer may 

accompany the search team but will not search the aircraft. When possible, the 

involved aircraft will be positioned in a remote area of the airport, usually the North 

Ramp. The aircraft will NEVER be positioned near any buildings, other aircraft or 

public areas, including roads. Airline employees will inspect the aircraft’s cargo and 

passenger’s luggage, checked and carry-on. Radio silence will be maintained within 

50 feet of the search area. 

 

b. Aircraft Search Coordination - The airline or aircraft owner involved will be 

responsible for promptly designating an official to gather and coordinate all details 

of the incident with the GCPD and FBI. The airline or aircraft owner will be 

responsible for ensuring that employees comply with company policies and 

procedures and federal regulations 
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c. Aircraft Release – The aircraft will be released from the restricted area by the Search 

Coordinator on duty, only after the airline or aircraft owner has completed the 

search, including all baggage, carry-on items, freight, mail and other cargo. 

 

d. Normal Operations – The Executive Director, or designated representative, will 

release the aircraft from the restricted area when the search of the aircraft is 

complete. The area will be cleared for normal operations when an inspection of the 

area is made. 

 

3. Baggage 

 

a. Bag Search - A complete physical search of luggage and cargo will be conducted. 

Passengers will deplane the aircraft with their carry-on items while baggage off- 

loaded from the aircraft will be placed in the designated Hot Bag Area. Carry-on 

items will be screened or searched by airline employees or aircraft owner. Carry-on 

items may be examined by bomb teams. Once cleared, the carry-on items will be 

returned to the passengers. 

 

b. Bag Search - Once carry-on items have been cleared, passengers will be directed to 

the Hot Bag Area. Passengers will enter the Hot Bag Area two at a time to claim 

their bag and present for inspection. This will minimize the danger to the entire 

group of passengers should there be an explosion. Total flow-through of the search 

procedure will be limited to the number of airline personnel available to assist in the 

search. All luggage will be opened by the passengers in the designated search area 

in the presence of an airline official and/or aircraft owner. A law enforcement 

officer may also be present, as requested. All baggage must be searched before it is 

placed back on the aircraft. The Search Team will not inspect baggage if left on the 

baggage cart or if it is unclaimed. 

 

c. Cleared Baggage and Carry-On Items – Cleared bags will be collected and held in 

the Bag Search Area and the passengers directed to another “cleared bus” in the 

Passenger Holding Area. Carry-on luggage and other items will be returned to the 

passengers after they have been searched and cleared. 

 

4. Cargo 

 

a. Procedures – In all cases involving inbound cargo, the airline or aircraft owner shall 

follow the same notification procedures outlined above. If there is mail on board the 

aircraft, the United States Postal Service will be notified to protect and preserve the 

mail. 

 

b. Freight and Other Cargo – All freight and other cargo will be off-loaded and 

searched by the responsible authority. This will be done simultaneously with the 

passenger baggage search. Freight or cargo that cannot be searched and/or cleared 

will be placed on carts and secured in a remote section of the airport for a minimum 

of 24 hours. 
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NEWS MEDIA/PUBLIC STATEMENTS 
 

a. The GCAC Executive Director will answer questions concerning the evacuation 

of a building or area of the airport. The Executive Director will also answer 

questions pertaining to the response of the airport and risks to persons or 

property. 

 

b. Questions concerning the course of a flight (flight plan information) before, during 

and after a hijacking and questions concerning statistical material concerning 

hijacking will be answered by the FAA or FBI, if present. 

 

c. Questions concerning aircraft crews, passengers, including interviews, shall be 

handled by the air carrier or aircraft owner. 

 

d. Questions concerning law enforcement procedures, response or personnel should be 

handled by the GCPD or FBI, if present. 

 

e. Questions concerning statistical material (past arrests, crimes, etc.) shall be answered 

by the FAA. 

 

D. ORGANIZATION AND ASSIGNMENT OF RESPONSIBILITIES 

The GCAC will treat all bomb threats seriously and assume that the threat involves a real 

device until it can be determined that the threat is not valid or is mitigated. This response will 

assure maximum safety to persons, buildings, aircraft and property. Therefore, any affected 

area(s) will be cleared of the general public and non-essential employees (see Evacuation). 

Following an evacuation, a search of the affected areas (see Search) will be conducted. 

 

1. Lines of Succession 

 

a. Validity – the GCAC, in conjunction with the GCPD, will be responsible for 

deciding the validity of a threat or warning. 

 

b.  Scene Coordinator – The GCAC Executive Director, or designated representative, 

shall act as the scene coordinator and provide administrative control for any agencies 

or organizations involved. The Executive Director shall assist any agency or 

organization as requested. 

 

c. Escorts – The Executive Director, or designated representative, will ensure that the 

GCPD or other law enforcement agency will provide escorts to restricted areas. 

 

2. Responsibilities 
a. Glynn County Airport Commission (GCAC) 

• Assign staff member to Command Post 

• Obtain pertinent information regarding the situation (pilot, passenger, etc.); Provide 

to GCFD/GCPD and other agencies as required 

• Act as liaison between TSA/FBI and local officials 

• Contact Lockheed Martin (877) 487-6867 to issue NOTAMs to close 

runway/airport/airspace as requested or as necessary 
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• Notify FSD-TSA of incident 

• Notify airport tenants of field conditions, request support as necessary 

• Recall staff members to assist with emergency as necessary 

• Assist with search of building or other areas as necessary 

 

b. Glynn County Police Department (GCPD) 

• Assign supervisor to the scene to assess situation, request additional support and to 

establish the command post 

• Staff access points (gates/roads) for access and crowd control. Only necessary 

responders or persons authorized by the incident commander should be allowed 

access to the scene 

• Obtain information regarding emergency (pilot/passenger information, witness 

accounts, etc.) 

• Notify bomb squads/EOD units as necessary 

• Respond to FBI or TSA instructions and requests-coordinate with GCAC staff 

• Assist with facility searches as required 

• Assist with the search of buildings, aircraft or other areas as requested 

 

c. Glynn County Fire Department (GCFD) 

• Assign Deputy Chief to the scene to assess situation, request additional support and 

to represent the GCFD at the command post 

• Stage additional units at designated points; Upon notification of a bomb threat to an 

airborne aircraft intending to land at the Brunswick Golden Isles Airport, assume a 

full emergency runway standby. 

• Notify additional agencies/resources as required 

• Provide support to FBI, TSA and other agencies as required 

 

d. Glynn Brunswick 911 

• Dispatch appropriate GCFD and GCPD resources for initial response. Dispatch 

additional resources based on scene information and requests from Command Post 

• Assign event channel for responders, as required 

 
e. Federal Bureau of Investigation (FBI) 

• Assign staff member to liaison with Command Post 

• Gather information regarding the situation; Interview emergency responders, air 

carrier and passengers as required 

• Request support from local agencies, Airport staff, and EOD teams as necessary 

f. Transportation Security Administration (TSA) 
• Assign staff member to liaison with Command Post 

• Gather information regarding the situation 

• Request support as necessary from local agencies and Airport staff 

g. Brunswick and Glynn County Emergency Management Agency 
• Respond to scene-report to Command Post 

• Notify additional agencies/resources as required 
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h. Air Carrier 
• Designate staff member as liaison with Command Post 

• Provide necessary information to Command Post (statements, passenger/aircraft 

info) 

• Implement Emergency Plan, including supporting areas/meeting locations 

• Support departing passengers; establish a meeting area and provide transportation 

until situation is resolved. Air carrier staff should limit the information given to 

passengers regarding the incident. The release of information could compromise an 

investigation 

 

i. FBO/UNICOM Operator 
• Advise aircraft of airport conditions (closed runway/airport) as notified by GCAC 

• Monitor gates and doors under their command 

• Provide additional resources as requested 

 

E. PLAN DEVELOPMENT 

Annual review of the Terrorism section is the responsibility of the Operations Manager. 

 

D. REFERENCES 

Appendix D4 and D5 and the Brunswick Golden Isles Airport Security Plan (the ASP is not 

included in the Appendix due to Sensitive Security Information) 
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IV. STRUCTURAL FIRES AND FUEL STORAGE AREA FIRES 

 

A. PURPOSE 

The procedures outlined in this section act as a guide to emergency situations regarding to 

structural fires and fuel storage area fires. A structural fire may occur anywhere on the 

Airport property and may include one or a number of buildings. Procedures for all fires, 

regardless of location, are basically the same. 

 

B. SITUATION AND ASSUMPTIONS 
 

a. Airport Buildings and their Fire Protection 
• Commercial Terminal: fire alarm, smoke detectors, and sprinkler system 

• General Aviation Terminal: smoke detectors 

• Gulfstream Facility: smoke detectors and sprinkler system 

• Stambaugh Aviation: smoke detectors in main office building. Sprinkler systems in 

hangars. 

• Aircraft Storage Hangars: No systems. 

 

b. Upon initial notification of a fire in a structure, the Airport ARFF will respond 

immediately to the area requesting assistance from other GCFD stations as 

necessary. Notifications made are essentially the same as those which will be made 

for all airport emergencies. 

 

C. OPERATIONS 
 

a. Structural Fires 
• Advise the following organizations: 

1. Emergency Assistance 911 

2. ARFF 912-554-4105 
3. GCAC Office 912 265-2070 
4. GCAC After Hours 912 269-1644 or 912-399-9048 

5. Operations Coordinator 912-223-2655 

• Follow any instructions received by the above organizations 

• Determine contents of building by contacting owner or business. Relay information to 

emergency personnel. 

• Notify tenants that are adjacent to the affected area and inform them of an impending 

evacuation. 

 

b. Fuel Storage Areas 
• Advise the following organizations: 

1. Emergency Assistance 911 

2. ARFF 912-554-4105 

3. GCAC Office 912 265-2070 

4. GCAC Manager after hrs. 912 269-1644 or 912-399-9048 

5. Operations Coordinator 912-223-2655 

• Follow any instructions received by the above organizations 

• Evacuate the area with exception of emergency responders. 

• Keep unauthorized persons out of the area. 
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D. ASSIGNMENT OF RESPONSIBILITIES 
 

a. Executive Director or designee 
• Evacuate the area with exception of emergency responders. 

• Keep unauthorized persons out of the area. 

• Notify proper agencies/resources as required. 

 

b. Glynn County Fire Department 
• Respond using appropriate emergency procedures. 

• Request additional firefighting support via Glynn County 911, if required. 

• Notify proper agencies/resources as required. 

 

c. Medical Response 

• Respond according to normal emergency response procedures. 

 

d. Glynn County Police Department 
• Provide crowd and traffic control, as needed. 

• Provide continued law enforcement and security services on the airport, as needed, 

including those prescribed in the Airport Security Program. 

 

e. Airport Maintenance 
• Assist/provide critical services, including utility support, as needed 

• Provide safety inspections, as needed 

• Assist in facility restoration 

 

E. PLAN DEVELOPMENT 

Annual review of the Structural Fire and Fuel Storage Area section is the responsibility of the 

Operations Manager. 

 

F. REFERENCES 

Appendix B, F, I 
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V. HAZARDOUS MATERIALS 

 

A. PURPOSE 

Two situations are covered in this section: accidents involving the accidental spillage of 

hazardous materials in a commercial shipment and accidents involving aircraft carrying 

nuclear weapons. The procedures outlined in this section act as a guide to emergency 

responders with the overall goal of protecting the responders, general public and environment. 

 

B. SITUATION AND ASSUMPTIONS 
 

If a package containing hazardous materials breaks and spillage occurs, the primary threat is 

the possible spread or contamination to people or vehicles moving through the affected area. 

If the materials are disturbed or prevailing winds are present, the fumes from the hazardous 

material could become airborne and be carried some distance. 

 

In an aircraft accident involving a nuclear weapon, several hazards may be present that do not 

occur in the commercial shipment of hazardous materials. Blasts of varying degree may occur 

as a result of the detonation of the explosives in the weapon; toxic or caustic fumes may be 

given off by burning explosives; and radioactive material may be carried over considerable 

distance by scattering or smoke. 

 

Detonation of the explosives and the presence of toxic or caustic gases are a problem which 

rescue crews should be familiar with. Therefore, the following will deal with the radiological 

aspects of the problem. The aircraft commander shall notify the Airport/FSS if the aircraft has 

nuclear cargo aboard and an emergency landing is to be made at the Brunswick Golden Isles 

Airport. 

 

C. ORGANIZATION AND ASSIGNMENT OF RESPONSIBILITIES 
 

Hazardous Material Spills During a Commercial Shipment: 

 
a. Executive Director or designee 

• Evacuate the area except for emergency responders. 

• Keep unauthorized persons out of the area. 

• Ensure that the perimeter is secured to prevent from inadvertent or unauthorized 

entry. 

• Prevent aircraft from operating in areas within 2,500 feet of the accident scene. 

• Contact the aircraft owner/operator to determine cargo manifest. 

• Initiate hazardous materials procedures, as necessary. 

 

b. Glynn County Fire Department 
• Identify hazardous material. 

• Respond using appropriate emergency procedures. 

• Make all approaches to the aircraft from upwind to reduce contamination of 

rescuers. 

• Utilize breathing apparatus 

• Minimize exposure to the hazardous materials as much as possible. 
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c. Medical Response 
• Respond with normal emergency response procedures but utilize extreme caution. 

• Ensure the material is properly identified and treat victims accordingly. 

 
d. Glynn County Police Department 

• Assist with scene security as requested by the Incident Commander. 

• Assist in Alert and Warning process in the event a Protective Action is required. 

• Provide for overall traffic control, including coordination with mutual aid law 

enforcement agencies. 

• Assist with Air Operations Area escort services, as needed. 

• Provide crowd control, as needed. 

• Provide continued law enforcement and security services on the airport per the 

Airport Security Plan. 

 

e. Crisis Communication Team 

• Interface with the media, as well as any emergency response organization on-scene 

public relations personnel. 

• Provide news releases relative to the airport’s responsibilities and activities. 

 

f. Maintenance 

• Assist/provide critical services, including utility support (activation/cut-off), as 

needed. 

• Assist in the implementation of protective actions (e.g. shutting off air circulation 

systems for affected facilities if in-place sheltering is recommended). 

• Provide safety inspections, as needed. 

• Assist in the provision of required resources. 

• Assist in facility restoration. 

 

Accidents Involving Aircraft Carrying Nuclear Weapons: 

 

a. GCAC Executive Director or designee 
• Advise military authorities or local operator of the aircraft, if requested by the pilot. 

• Notify the Glynn County Fire Department. 

• Evacuate all but ARFF personnel to at least 2,500 feet from the scene of the 

incident. 

• Notify Civil Defense unit. 

• Ensure ARFF personnel evacuate after 10 minutes of total flame immersion of 

aircraft or weapon. 

• Close all aircraft operating areas within 2,500 feet of the scene of the incident. 

 

b. Glynn County Fire Department 
• Respond with normal emergency response procedures. 

• Make all approaches to the aircraft from the upwind side to reduce radiation 

contamination or rescuers. 

• If the aircraft and weapon have been engulfed in total flame for more than ten (10) 

minutes, evacuate all rescue crews at least 2,500 feet from aircraft because of 

probability of explosive detonation. 

• Make maximum use of cooling agents on the weapon (if visible). 

• Utilize breathing apparatus. 
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c. Medical and Clean-up 

• If first aid is required, it should be minimal pending arrival of Atomic Energy 

Commission (AEC) teams and physicians specifically trained in radiation medicine. 

• All accident victims and rescue workers should be held for inspection and 

decontamination treatment by AEC teams. 

• Do not attempt to clean up the site of a radioactive accident, as this can be 

dangerous. Special AEC teams have been thoroughly trained to accomplish clean 

up. 

• All personnel and equipment held at the controlled perimeter will be monitored and 

decontaminated as required. 
 

d. Glynn County Police Department 

• Assist with scene security as requested by the Incident Commander. 

• Assist in Alert and Warning process in the event a Protective Action is required. 

• Provide for overall traffic control, including coordination with mutual aid law 

enforcement agencies. 

• Assist with Air Operations Area escort services, as needed. 

• Provide crowd control, as needed. 

• Provide continued law enforcement and security services on the airport per the 

Airport Security Plan. 

 

e. Crisis Communication Team 

• Interface with the media, as well as any emergency response organization on-scene 

public relations personnel. 

• Provide news releases relative to the airport’s responsibilities and activities. 

 

f. Maintenance 

• Assist/provide critical services, including utility support (activation/cut-off), as 

needed. 

• Assist in the implementation of protective actions (e.g. shutting off air circulation 

systems for affected facilities if in-place sheltering is recommended). 

• Provide safety inspections, as needed. 

• Assist in the provision of required resources. 

• Assist in facility restoration. 

 

D. PLAN DEVELOPMENT 

Annual review of the Hazardous Materials section is the responsibility of the Operations 

Manager and ARFF. 
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VI. WATER RESCUE 

 

A. PURPOSE 

The procedures outlined in this section should be followed to promptly deploy water rescue equipment 

and crews in support of any aircraft incidents or accident which occur in any of the surrounding marshes 

or waterways. 

 

B. SITUATIONS AND ASSUMPTIONS 
 

a. Coastal Marshes/Inter-coastal Waterways 
• Size varies as the marsh is along the coastline 

• Depth varies as the marsh/inter-coastal waterways are affected by the Atlantic Ocean tides 

• Location from Airport – mainly to the East, Northeast, Southeast and South (See Appendix D7) 

• Distance from Airport – closest distance 1.2 miles; farthest distance 10 miles 

 

b. Atlantic Ocean 
• Depth varies as the ocean is affected by tidal activity 

• Location from Airport – East 

• Distance from Airport – 11 miles 

 

C. ORGANIZATION AND ASSIGNMENT OF RESPONSIBILITIES 

Typically the Airport Commission is not the primary response agency to an incident/accident in coastal 

water since the scene is off airport. However, the Airport Commission will participate as a supporting 

role if airport resources are needed. 

 

1. Glynn County Airport Commission 

• Recall GCAC office and management staff. Provide personnel and equipment to assist rescue 

personnel as necessary. 

• Establish, promulgate, coordinate, maintain, and implement the AEP, to include assignment of 

responsibilities. 

• Alert the following: 

o Chief, Glynn County Fire Department 

o Chief, Glynn County Police Department 

o Glynn County Emergency Management Agency 

o United States Coast Guard 

o Georgia Department of Natural Resources 
o Delta Connection (if applicable) 

o Jacksonville Center1
 

o Lockheed Martin Flight Service1
 

 

 

 

 

 

 

 

 
 

1 Only authorized GCAC individuals can issue/cancel NOTAMs for the Brunswick Golden Isles Airport. 
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• Assist in the Unified Command Post with GCFD, GCPD, ARC, EMA, as appropriate. 

• Assist in establishing a media center. Location to be determined as incident unfolds. 

• Notify FAA/NTSB accident investigation teams as required. 

• Ensure that the airline or aircraft owner has established a family gathering location as appropriate. 

 

2. Glynn County Emergency Management Agency (includes Georgia EMA) 

• Upon notification of an emergency, the EMA Director will notify other personnel and agencies as 

required by internal directives and guidelines. 

• The Director will report to the Mobile Command Post to assist in the administrative control of the 

Command Post and to coordinate requests for additional assistance with outside agencies as 

necessary. 

• Provide materials that may be in their inventory such as blankets, cots, portable lighting and 

shelters and drinking water. 

• Serve as the primary media spokesperson for the emergency response and provide updates/releases 

as necessary. May be assisted by other emergency response agencies. Updates should include: 

o Current situation assessment 

o Current airport response actions 

o Where/how to obtain assistance 

o Next update (time and location) 

 

3. Glynn County Fire Department/Emergency Medical Services 

• Respond as appropriate, based on Critical Emergency Information, when notified of an 

emergency by dispatcher or other source. 

• Establish the Mobile Command Post at the scene of the emergency to conduct rescue operations. 

The Command Post should be readily identifiable in both day and night conditions. Key 

emergency responders with representatives at the Command Post should be readily identifiable 

through some system such as reflective vests. 

• Provide a knowledgeable person to represent the GCFD at the Mobile Command Post at the scene 

of the emergency. 

• Request mutual aid as necessary to meet the needs of the situation. 

 

4. Glynn County Police Department 
• Dispatch sufficient GCPD personnel, vehicles and equipment to the scene of the emergency. 

• Secure the perimeter of the accident scene until FAA or NTSB investigation teams arrive. 

• Provide a knowledgeable person to represent the GCPD at the Mobile Command Center at the 

scene of the emergency. 

• Assist in directing news and media organizations to media location. 

• Coordinate mutual aid law enforcement agencies, as required. 

• Provide crowd control as necessary. 

 

5. United States Coast Guard 
• Respond as appropriate when notified of an emergency. 

• Dispatch an appropriate response of personnel and equipment to the scene of the emergency. 

• Primary mission will be Search and Rescue and securing the scene from outside vessel traffic and 

media. 

• Provide a knowledgeable person to represent the Coast Guard at the Mobile Command Center and 

at the scene of the emergency. 

• Coordinate mutual aid and equipment with other marine agencies, as required. 

• Communicate with Coast Guard any requests for additional assets, either water or air. 
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6. Georgia Department of Natural Resources 
• Respond as appropriate when notified of an emergency. 

• Secure the perimeter of the accident scene for an investigation team. 

• Coordinate with mutual aid agencies as required. 

• Provide a knowledgeable person to represent the DNR at the Mobile Command Post at the scene of 

emergency. 

 

7. Air Carrier (should air carrier aircraft be involved) 

• Provide Incident Commander full details of aircraft related information, as appropriate, to include 

number of persons, fuel, and dangerous goods on board, including a complete list of all passengers 

and crew on board if available. This information shall be delivered to the Incident Commander or 

to the Command Post. 

• Initiate Local Emergency Response Action Plan and perform duties in accordance with the air 

carrier’s Aviation Disaster Family Assistance Act plan. 

• Coordinate transportation, accommodations, and other arrangements for uninjured passengers and 

immediately assign staff to designated family and passenger gathering locations. 

• Provide information for the family and friends of passengers involved in the emergency situation. 

 

D. OPERATIONS 

As in any emergency response the Incident Command System shall be followed. Upon arrival on the 

scene, the Incident Commander (IC) will establish Command and complete an initial assessment of the 

situation in order to determine the action to be taken and the response required. The IC will identify the 

location of the Command Post, either waterborne or land based, and the Water Rescue Operations Chief 

will operate on the water as needed until the incident is concluded. The IC working with available 

Command Staff should establish the Incident Action Plan (IAP) as soon as possible and communicate it 

to all personnel through appropriate Section Chiefs involved in the incident. 

 

The primary objective of the water rescue team is the rapid removal of victims from the water and 

transportation to the shoreline for proper treatment. Emergency treatment at the scene will be 

accomplished within the constraints of the incident situation. 

 

The following contacts are in addition to the emergency response agencies listed in Section I, Aircraft 

Incidents/Accidents. 

 

1. United States Coast Guard (912) 267-7999 (Brunswick, GA) 

(912) 652-4646 (Savannah, GA) 

(904) 564-7500 (Mayport Jacksonville) 

 

2. GA Department of Natural Resources (912) 264-7218 (M-F 8-4:30) 

800-241-4113 (24 hours) 

E. PLAN DEVELOPMENT 

Annual review of the Water Rescue section is the responsibility of the all agencies mentioned under 

Assignment of Responsibilities. 
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VII. AIRFIELD POWER FAILURES 

 

A. PURPOSE 

Electrical power for runway and taxiway lighting is supplied to the airport BY Georgia Power 

Company. Power is routed to the airport via a substation that is located south of the Airfield 

Lighting Vault located near the Maintenance Facility. Power is then divided between the 

runway and taxiways. If mainline power provided by Georgia Power could no longer supply 

power to the Brunswick Golden Isles Airport a diesel-fueled generator will be used for 

primary power. When the internal regulator on the generator senses a power loss it 

automatically will engage and supply enough power to light the runway, taxiways, NAVAIDS 

(excluding the FAA-owned ILS and MALSR), Maintenance Facility and the Airfield Lighting 

Vault. The generator is in the Airfield Lighting Vault near the Maintenance Facility. 

 

B. SITUATION AND ASSUMPTIONS 

The power supplying the various tenants and FBO at the airport is also provided by Georgia 

Power Company. These buildings are not backed up by the Airport owned generator and will 

depend on the tenant for back-up power. The only building (other than the maintenance 

facility) on a back-up generator is the commercial airline terminal. 

 

a. Power Source Details 

 

i. Georgia Power Company – Primary power supplier for airfield lighting 

(Contact number 888-891-0938 or 265-2040 Brunswick Office) 

 

b. Back-up Generator for Airfield Lighting 

 

i. Caterpillar D-100 Generator 

ii. Standby rating is 100KW. Voltage is 277/480 - 3 phase 

iii. Supplies power to runway, taxiway, NAVAIDS (excluding the FAA-owned 

ILS and MALSR), Maintenance Facility and the vault 

iv. Located in the Airfield Lighting Vault near Maintenance Facility and airport 

beacon 

v. Special Features: Generator automatically starts when power for the airfield 

fails and the generator automatically shuts down when power is restored to 

the airfield. 

vi. Testing Schedule: The generator and all its components (oil, water, belts, 

batteries, charger, etc.) are checked every Monday. 

vii. Preventative Maintenance Schedule: The generator and all itscomponents 

(oil, water, belts, batteries, charger, etc.) are checked every Monday for 

preventative maintenance issues. 

 

C. ORGNIZATION AND ASSIGNMENT OF RESPONSIBILITIES 
 

a. Operations Manager or Facility Manager 

• Issue appropriate NOTAMS according to PART 139 and the Airport Certification 

Manual. 

• Notify Executive Director, Airport Maintenance, and airline personnel. 

• Notify Georgia Power. 
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• Verify generator automatically started due to power failure and conduct airport 

inspection to field verify airfield lights and signs are working on backup power. 

 

b. Airport Maintenance 
• Notify Operations and/or Facility Manager. 

• Notify Georgia Power. 

• Verify generator automatically started due to power failure and assist as necessary to 

field verify airfield lights and signs are working on backup power. 

• After the emergency, help determine cause of power failure and take corrective 

action. 

 

D. PLAN DEVELOPMENT 

Annual review of the Airfield Power Failures section is the responsibility of the Operations 

Manager and Facility Manager. 
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VIII. CROWD CONTROL 

 

A. PURPOSE 

All airport personnel, including airport tenants are requested to notify the Airport Commission 

at any time a person or persons allude to a demonstration or other situation that could cause a 

disturbance at the Brunswick Golden Isles Airport. 

 

B. SITUATION AND ASSUMPTIONS 
 

a. Nature of assembly. The purpose and mental attitude of the assembly may vary 

considerably. The arrival or departure of popular public figures may attract crowds 

who will, in most cases, be good-natured and easily controlled. The arrival or 

departure of more controversial persons may draw groups that are hostile and prone 

to disorderly conduct. 
 

b. Peaceful assembly at the airport. Peaceful assemblies often are impromptu, 

particularly if a VIP is suddenly recognized. The following are a partially listing of 

peaceful assemblies that may happen at an airport: 
 

i. Arrival or departure of VIPs, celebrities, athletes, or other public or elected figures 
 

ii. A welcoming reception given by a new carrier to the terminal 
 

iii. Community air shows and static displays of aircraft for public viewing 
 

iv. Aircraft incidents and accidents 
 

c. Disruption for Hostile Reasons. There are circumstances that bring people to the 

airport to protest voice dissatisfaction or vent their anger. Such circumstances may 

stimulate deliberate attempts to interfere with operations or to commit sabotage – for 

instance: 
 

i. Arrival of a controversial person or group 
 

ii. A period of civil unrest nationally, regionally, or locally 
 

iii. A period of serious international tension 
 

iv. Labor/union supported strikes 

 

C. ORGANIZATION AND ASSIGNMENT OF RESPONSIBILITIES 
 

a. Executive Director 

• Request and coordinate assistance from the Glynn County Police Department and 

participating law enforcement agencies. 

• Notify the Glynn County Fire Department. 

• Notify Airport Maintenance personnel. 

• Request assistance from appropriate county agencies, as required. 
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• Provide administrative control for all involved agencies but turn complete control of 

situation to GCPD. 

• Ensure that all gates and apron entrances are closed and locked. 

 

b. Glynn County Police Department 

• Dispatch sufficient GCPD personnel, vehicles and equipment to assume control of 

the situation. 

• Secure the airport perimeter fence to prevent inadvertent entry from members of the 

public. 

• Request support from local law enforcement agencies, as required. 

• Post guards at critical areas/entrances, as required 

• Request assistance from Airport Commission and Fire Department, as required 

 

c. Glynn County Fire Department 
• Assist law enforcement agencies as requested. 

• Prepare to utilize water deluge at the request of the GCPD or other law enforcement 

agency. 

• Utilize breathing apparatus and crash helmets to protect crewmembers. 

• Prepare to give first aid as necessary. 

 

d. Air Carrier 
• Prepare to move aircraft from ramp areas. 

• Have aircraft taxi crews standing by. 

 

e. Fixed Base Operator 
• Move aircraft into hangars to prevent damage. 

• Secure hangars. 

 

D. PLAN DEVELOPMENT 

Annual review of the Crowd Control section is the responsibility of the Operations Manager 

and Facility Manager. 
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Delta Connection/G2 Secure Staff 

Office/Ticket Counter: 912-267-1329 

Judy Guest: 912-230-1278 

jguest@g2securestaff.com 

 

Avis Rental Cars 

Office: 912-267-0326 

Steve Edwards: 912-269-3550 

avisbqk@bellsouth.net 
 

Budget Rental Cars 

Steve Edwards: 912-269-3550 

Office: 912-262-9262 

avisbqk@bellsouth.net 
 

Manning Aviation 

FBO: 912-264-9200 

Richard Manning: 912-977-2676 

David Manning: 254-368-8261 

manningaviation@yahoo.com; dmanning777@gmail.com 
 

Gulfstream Aerospace 

Security: 912-279-3085 

Security Manager – Brooks Clark: 912-658-1385 

General Manager – Becky Elliott: 912-667-0288 
brooks.clark@gulfstream.com; becky.elliott@gulfstream.coom 

 

 

Hertz Rental Karz 

Office: 912-265-3645 

David Benjamin: 912-230-2256 

hertzbrunswick@hotmail.com 
 

Job Corps of Brunswick (non-aviation tenant) 

Main Number: 912-264-8843 

John Robinson – Center Director: 912-554-1007 

robinson.john@jobcorps.org; 
 

 

Stambaugh Aviation 

Office: 912-265-7244 

J.R. Stambaugh: 912-399-0959 

jrstambaugh@stambaughaviation.com 

mailto:jguest@g2securestaff.com
mailto:jguest@g2securestaff.com
mailto:avisbqk@bellsouth.net
mailto:avisbqk@bellsouth.net
mailto:dmanning777@gmail.com
mailto:becky.elliott@gulfstream.coom
mailto:hertzbrunswick@hotmail.com
mailto:ertzbrunswick@hotmail.com
mailto:jrstambaugh@stambaughaviation.com
mailto:jrstambaugh@stambaughaviation.com
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Tasteful Temptations in Zeppelin Café 

912-265-2070 x 125 

Owner – Brian Justice: 912-996-4052 or 912-996-4053 

brian@tasteful-temptations.com 
 

Transportation Security Administration 

Office: 912-265-5165 

Savannah Coordination Center: 912-963-4927 (24 hours) 

savcoordinationcenter@dhs.gov 

mailto:brian@tasteful-temptations.com
mailto:savcoordinationcenter@dhs.gov
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The following items should be completed in the event of an aircraft emergency (incident/accident) at Glynn 

County Airports. Depending on the severity of the emergency, not all items may be completed by each agency. 

*Additional information can be found in the GCAC Airport Emergency Plan and/or the GCAC Airport Security 

Plan. 
 

Completed 

AIRPORT COMMISSION (Time/By) 

❑ Respond to the appropriate airport to complete tasks   /   

❑ Assign staff member to Command Post, if required   /   

❑ Open closest perimeter gate for efficient response 

❑ NOTAMs - Contact Lockheed Martin (877-487-6867) 

  /   

  /   
 

❑ Contact GCPD Officer at terminal (x120)   /   

❑ Notify Jacksonville Center for airspace closure (904) 549-1546, if necessary   /   

❑ Notify FAA at (404) 305-5180/5151 or (202) 267-3333 for 24 hour contact   /   

❑ Notify NTSB at (202) 314-6290   /   
 

❑ Contact TSA SAV Coordination Center (24hour) at (912) 963-4927/28   /   

❑ Recall staff members to assist with emergency as necessary 
❑ Contact Lamkin Public Relations (912) 638-9053 

❑ Executive Director report to designated media briefing site, if required 

  /   
  /   

  /   
 

❑ Notify airport tenants of field conditions, request support as necessary   /   
❑ Set runway closure “X’s” and barricades, as required   /   

❑ Act as liaison between FAA/NTSB and local officials   /   

❑ Coordinate removal of wreckage, as necessary   /   

❑ Take photos as necessary 

❑ Obtain weather information (AWOS-BQK/ASOS-SSI) 

❑ Conduct airport inspection for debris/hazards 

❑ Obtain information to complete Airport Incident Report; Provide to other 

  /   

  /   

  /   

 

GLYNN COUNTY FIRE DEPARTMENT (As required) 

❑ Assign Deputy Chief to scene to assess situation, request additional support and to assume command 

❑ Stage additional units at designated points (BQK-Station#5, SSI-Terminal) 

❑ Establish Command Post 

❑ Notify additional agencies/resources as required 

❑ Preserve evidence from the scene, including photographs, as required 

❑ Transport victims to the hospital, most critically injured first 

 
GLYNN COUNTY POLICE DEPARTMENT (As required) 

❑ Assign supervisor to scene to provide leadership and gather information 

❑ Staff access points (gates/roads) for access and crowd control. Only necessary responders should be 

allowed access to scene. Direct media to designated briefing area 
❑ Establish scene security and preserve evidence; Photographs as necessary 

❑ Obtain information regarding emergency (pilot/passenger information, witness accounts, etc.) 

❑ Respond to FAA/NTSB instructions and requests-coordinate with Airport Commission staff 

❑ Assign officers to designated media briefing area 

❑ Activate GCPD/Glynn County public information officer; Assign to media briefing area 

❑ Assign officers to family gathering/walking wounded location to assist with crowd control 
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❑ Assign staff to terminal to control access to/from building and continue enforcing ASP. 

❑ Respond to ARFF station (emergency vehicle staging point) to secure gate and ensure only emergency 

responders are gaining access. 

❑ Assist GCPD with access points (gates/roads) for access and crowd control. Only necessary responders 

should be allowed access to scene. Direct media to designated briefing area. 

❑ Assign staff to media center as needed. 

 

GLYNN-BRUNSWICK 911 (As required) 

❑ Assign staff to command post, as required 

❑ Dispatch appropriate GCFD and GCPD resources for initial response. Dispatch additional resources 

based on scene information and requests from Command Post 

❑ Assign event channel for responders, as required 

 
GLYNN COUNTY EMERGENCY MANAGEMENT AGENCY (EMA) (As required) 

❑ Respond to scene-report to Command Post 

❑ Notify additional agencies/resources as required (Red Cross, GEMA, Public Health Dept., etc) 

 
FEDERAL BUREAU OF INVESTIGATION (FBI) (As required) 

❑ Assign staff member to liaison with Command Post 

❑ Gather information regarding situation; Interview emergency responders, air carrier and passengers, as 

required 
❑ Request support as necessary from local agencies and Airport 

 
TRANSPORTATION SECURITY ADMINISTRATION (TSA) (As required) 

❑ Assign staff member to liaison with Command Post 
❑ Contact TSA SAV Coordination Center at (912) 963-4927/28 
❑ Contact Federal Security Director (912) 655-6439 

❑ Gather information regarding situation; Interview emergency responders, air carrier and passengers, as 

required 

❑ Request support as necessary from local agencies and Airport 

 
FBO/UNICOM/CTAF OPERATOR 

❑ Advise aircraft of airport conditions (closed runway/airport) as notified by Airport Commission 

❑ Monitor gates and doors under their command 

❑ Provide additional resources as requested 

 
AIR CARRIER (As required) 

❑ Designate staff member as liaison with Command Post 

❑ Provide necessary information to Command Post (passenger/cargo manifest, etc.) 

❑ Implement Emergency Plan, including supporting areas/meeting locations 

❑ Activate Family Assistance Center 

❑ Support arriving and departing passengers 
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APPENDIX D 

 

AIRCRAFT INCIDENT REPORT 
 

 

 
 

Airport: BQK SSI 

 

Date:   Time:    
 

Origination of Notification:    
 

 

Alert Notification: Time Notified Time Arrived 
 

 

      

      

      

      

      
      

      
 

Alert Information: 
 

1. Type of Aircraft &/or Size:    

2. Nature of Emergency:    

3. Number of Persons on Board:    

4. Fuel on Board (gallons):    

5. Runway in Use:    

6. Aircraft Identification:    

7. ETA:    

8. HAZMAT:    
 

Pilot’s Information (If retrieved): 
 

Pilot’s Name:     

Address:   

Phone Number:    
 

Aircraft Owner’s Information (If retrieved): 
 

Owner’s Name:     

Address:   

Phone:    

1. Glynn County Fire 

2. Glynn County Police Department 

3. Airport Executive Director 

4. Airport Operations Manager 

5. Airport Operations Coordinator 

5. Airport Facilities Manager 

6. Airport Facilities Coordinator 
7. Airport Maintenance Staff 
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Aircraft Information (If retrieved): 
 

Aircraft Ident:     

Aircraft Color:    

No. of Seats:     

Make/Model:   

No. of Engines:    

Gear Type:     
 

 

Flight Plan Information: 

Departure Point:    

Point of Intended Landing:    
 

Airport Information: 
 

Aircraft Located From:    

Aircraft Located To:    

 

 

   

   

   

   
 

Weather Conditions (note time to print out AWOS reading):     
 

 

Airfield Inspection: See attached airfield inspection sheet 
 

NOTAM Information: (Lockheed Martin FS 1-877-487-6867) See attached NOTAM sheets 
 

Comments: 
 

 
 

 

 

 

 

**Submit form with Airport Emergency Checklist 
 

 

 
 

Airport Commission Signature Date 

Airfield Inspection: 

Pavement: YES NO 

Lighting: YES NO 

Signs: YES NO 
FOD: YES NO 
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APPENDIX D1 

 
CRITICAL EMERGENCY INFORMATION FORM 

 

 

 

The following information is crucial for a timely and adequate response to an aircraft emergency. 

Individuals receiving notification of an aircraft emergency should make every attempt to obtain as much of 

the following information as possible. The 911 Dispatcher will pass the information to responding agencies 

and organizations. 

1. Source of Initial Notification 

   Airport Commission   Glynn County Fire Dept. 

   FBO/CTAF,UNICOM   Air Carrier 

   Jacksonville Center   911 Dispatch 

   Other (explain)    
 

 
2. Obtain the Aircraft Information 

 (a) Type of Aircraft    

  • If unknown, obtain best description; small single-engine, light twin-engine, business jet, 

airliner, etc. 

 (b) Nature of Emergency    

  • Alert 1: Minor in-flight difficulties such as oil leaks, loss of radios, etc. or any other 

event that would require some type of response by airport personnel. The Glynn County 

Fire Department, Glynn County Police Department and other appropriate personnel from 

emergency response agencies will respond when needed and as necessary. 

  • Alert 2: Major in-flight difficulties such as faulty landing gear, engine rough or on fire, 

or other problems which could result in crash upon landing. This would also include 

structural fires on ramps or in hangars that affects or could affect the safety of aircraft 

operations. 

  • Alert 3: aircraft crash, explosion, aircraft fire, or any other disaster. 

 (c) Number of Persons Aboard  (best estimate if unknown) 

 (d) Fuel Remaining (hours and minutes or gallons)    

 (e) Expected Arrival Time at Airport  (if not Actual Crash) 

 (f) Hazardous Materials On-board   YES   NO 

  • IF YES, What material and what amount    

 

(g) Location on airport (use grid coordinates from map at Appendix A) 

 

=========================================================================== 

NOTE: 

IMMEDIATELY RELAY ALL AVAILABLE CRITICAL EMERGENCY INFORMATION TO THE 

PRIMARY AGENCIES LISTED IN APPENDIX H. 

 

FAA Approved 
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APPENDIX D2 

AIRPORT BOMB THREAT 

INCIDENT CHECKLIST 
 

 

The following items should be completed in the event of a bomb threat or incident at Glynn County Airports. 

Depending on the severity of the emergency situation, not all items may be completed by each agency. 

*Additional information can be found in the GCAC Airport Emergency Plan and/or the GCAC Airport Security 

Plan. 

 

Completed 

AIRPORT COMMISSION (Time/By) 

❑ Respond to the appropriate airport to complete tasks 

❑ Assign staff member to Command Post 

  /   

  /   
 

❑ Obtain pertinent information regarding the situation (pilot, passenger, etc.); Provide to 

GCFD/GCPD and other agencies as required   /   
❑ NOTAMS - Contact Lockheed Martin (877) 487-6867   /   

❑ Notify TSA SAV Coordination Center at (912) 963-4927/28   /   

❑ Contact GCPD to secure terminal   /   
❑ Notify Jacksonville Center for airspace closure (904) 845-1500   /   

❑ Act as liaison between TSA/FBI and local officials   /   

❑ Executive Director or representative provide media information as required (with 

Incident Commander or PIO   /   

❑ Notify airport tenants of field conditions, request support as necessary   /   

❑ Assist with search of building or other areas as necessary   /   

❑ Recall staff members to assist with emergency as necessary 

❑ Recall administrative staff as required 

  /   

  /   
 

❑ Prepare GCAC incident report   /   
❑ Obtain weather information (AWOS-BQK/ASOS-SSI) 

❑ Contact Lamkin Public Relations (912) 638-9053 

❑ Notify Airport Commissioners as required 

  /   

  /   

  /   
 
 

GLYNN COUNTY FIRE DEPARTMENT 

❑ Assign Deputy Chief to scene to assess situation, request additional support and to assume command 

❑ Stage additional units at designated points (BQK-Station#5, SSI-Terminal) 

❑ Establish Command Post 

❑ Notify additional agencies/resources as required 

❑ Provide support to FBI, TSA and other agencies as required 

 

GLYNN COUNTY POLICE DEPARTMENT 

❑ Assign supervisor to scene to provide leadership and gather information 

❑ Staff access points (gates/roads) for access and crowd control. Only necessary responders should be 

allowed access to scene. Direct media to designated briefing area 

❑ Establish scene security and preserve evidence; Photographs as necessary 

❑ Obtain information regarding emergency (pilot/passenger information, witness accounts, etc.) 

❑ Notify bomb squads/EOD units as necessary 

❑ Respond to FBI or TSA instructions and requests-coordinate with Airport Commission staff 

❑ Assign officers to designated media briefing area 
❑ Activate GCPD/Glynn County public information officer; Assign to media briefing area 

❑ Assign staff to terminal to control access to/from building and continue enforcing ASP. 

❑ Respond to ARFF station (emergency vehicle staging point) to secure gate and ensure only emergency responders 
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are gaining access. 

❑ Assign staff to media center as needed. 
 

GLYNN COUNTY EMERGENCY MANAGEMENT AGENCY 

❑ Respond to scene-report to Command Post 

❑ Notify additional agencies/resources as required (Red Cross, GEMA, Public Health Dept., etc) 

 

FEDERAL BUREAU OF INVESTIGATION (FBI) 

❑ Assign staff member to liaison with Command Post 

❑ Gather information regarding the situation; Interview emergency responders, air 

carrier and passengers as required 
❑ Request support as necessary from local agencies and Airport 

 
TRANSPORTATION SECURITY ADMINISTRATION (TSA) 

❑ Assign staff member to liaison with Command Post 

❑ Gather information regarding the situation 

❑ Request support as necessary from local agencies and Airport 

 

FBO/UNICOM OPERATOR 

❑ Advise aircraft of airport conditions (closed runway/airport) as notified by Airport Commission 

❑ Monitor gates and doors under their command 

❑ Provide additional resources as requested 

 
AIR CARRIER 

❑ Designate staff member as liaison with Command Post 

❑ Provide necessary information to Command Post (passenger/cargo manifest, etc.) 

❑ Implement Emergency Plan, including supporting areas/meeting locations 

❑ Support departing passengers; Designate a meeting area until situation is resolved 
 
 

GLYNN-BRUNSWICK 911 

 Dispatch appropriate GCFD and GCPD resources for initial response. Dispatch additional resources 

based on scene information and requests from Command Post 

 Assign event channel for responders, as required 
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Telephone Bomb Threat Form 

The following form should be filled out for any bomb threat that is received by telephone. 

 

QUESTIONS TO ASK DURING THE THREAT 

1. What kind of bomb is it? 

   TIME   Barometric/Altitude   Anti-Handling 

2. Where is it right now?    

3. When is it going to explode?    

4. What does it look like?    

5. Did you place the bomb?   YES   NO 

If YES, Why?    

6. What is your name?    

7. What is your address?    

Exact wording of the threat: 

 

 

 

 

Sex of caller: Male   Female Race: Age:    

Number at which call is received:   Time:   Date:    
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call reported to:     

Length of Call:    

 
 

Description of Caller’s Voice Background Noises Threat Language 

 Calm  Nasal  Deep Breathing  Street Noises  Animal  Well Spoken 

 Angry  Slurred  Loud  Office Noises  Clear  Foul 

 Excited  Lisp  Laughing  Voices  Static  Message Read 

 Slow  Raspy  Crying  PA System  Local  Incoherent 

 Rapid  Deep  Normal  House Noises  Long Distance  Irrational 

 Soft  Ragged  Disguised  Motor  Phone Booth  Taped 

 Distinct  Familiar  Accent  OTHER:  OTHER: 

 OTHER:  

 
 
 

Bomb Threat Data Form 

The following form should be filled out for any bomb threat at the Glynn County Airports. It is 

important to get as much information as possible to aid the Police in any investigation conducted. 

 

Time:   Date:    
 
 

Threat Received By: 

NAME:   ORGANIZATION:    

 

 
 

Type of Threat: 

   Telephone   Letter   Other (explain)   

 

 
 

Reported Location: 

Aircraft Operator   Flight #:   From:   To:    

 

 
 



Date: 

 

 

Type of Bomb: 

   Time   Altitude Sensitive   Anti-Handling 

DETONATION TIME:   DETONATION ALTITUDE:    

 

 

Exact Wording of Threat and Location Found: 

 

 

 

 
Description of Person/Vehicle: 

 

 

 

 
Remarks/Additional Information: 
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GLYNN COUNTY AIRPORT COMMISSION 

NOTAM 
 

 

Lockheed Martin Flight Service: 1-877-487-6867 

 
 

NOTAM No:    
 

ISSUE: 
 

Date:   Time:    
 

Issued By:   Received By:    
(GCAC) (FS SPECIALIST & FACILITY ID OR E-NOTAM #) 

 

NOTAM:    
 

 

 

 

NOTIFICATION: 

   

ISSUED 
 

CANCELLED 
 

Manning Aviation (FBO)    
 

   
 

GCAC Maintenance         

Other:            

 

CANCELLATION: 
   

 
Date:   

 
Cancelled By:   

 Time:    

 
Received By:    

(GCAC)  (FS SPECIALIST & FACILITY ID OR E-NOTAM #) 
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A1 A2  

A3 A4 

A5 A7 A8 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

     ARFF Station – Staging Area for Responding Units 

ARFF Routes from Fire Station to Access Airfield Taxiway 
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GLYNN COUNTY AIRPORT COMMISSION OFFICE 

295 AVIATION PARKWAY, SUITE 205 

BRUNSWICK, GA 31525 

PHONE: (912) 265-2070 FAX: (912) 264-0228 

commission@flygcairports.com 

www.flygcairports.com 
 

BQK MAINTENANCE SHOP: (912) 265-2554 

SSI MAINTENANCE SHOP: (912) 638-8432 

SSI OFFICE: (912) 634-7842 

WC = Work Cell 

HC = Home Cell 

H = Home Number 

GCAC Employees Phone Numbers 

Vernon C. Bessing, Jr. 

Operations and Facilities Manager 

 

H (912) 778-5461 

WC (912) 269-1644 

Robb Burr 

Executive Director 

 

WC (813) 523-6266 

John Duncan 
Operation Coordinator 

 

WC (912) 223-2655 

Gerald Penzo 

Facilities Coordinator 
 

WC (912) 399-9048 

Shawna Williams 

Fiscal Officer 
 

WC (770) 238-6572 

Terra Winslett 

Airport Properties & Marketing 

Manager 

 

WC (912) 270-2506 

mailto:commission@flygcairports.com
mailto:ission@flygcairports.com
http://www.flygcairports.com/
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AIRPORT P.R. STAFF 
 

LAMKIN PUBLIC RELATIONS 

JETT AND LESLIE LAMKIN 

(912) 638-9053; MOBILE 399-3242 

 

AIRPORT ATTORNEY 
 

REES SUMERFORD: 265-6700 



APPENDIX G 

OUTSIDE AGENCY CONTACT LIST 

4-19 FAA Approved 

Date: 

 

 

 

FEDERAL AVIATION ADMINSTRATION (FAA) 
 

ATL FSDO: (404) 305-7200 

REGIONAL OPERATIONS CENTER: (404) 305-5151 

Warren Rutherford - PART 139 INSPECTOR: (404) 305-6714 

 

FACILITIES MAINTENANCE (SSI): 912-269-1644 or 634-7842 

CELL PHONE: 912-660-9083 

ATL OPS CENTER-SOUTHER REGION: (404) 305-5180 

24 HOUR EMERGENY: (202) 267-3333 

JAX CENTER: (904) 845-1500 

LOCKHEED MARTIN FSS: (877) 487-6867 (use first) OR (478) 784-5352 (NOTAMS) 

AOCC: (866) 432-2622 (Report FAA equipment outages) 

 

NATIONAL TRANSPORTATION SAFETY BOARD (NTSB) 
 

24 HOUR EMERGENCY: (202) 314-6290 

 

GEORGIA D.O.T. – AVIATION PROGRAMS 
 

CAROL COMER: (770) 639-0331 

 

GEORGIA EMERGENCY MANAGEMENT AGENCY 
 

(404) 635-7000 

 

KINGS BAY 
 

EOD (912) 573-2078 

 

FEDERAL LAW ENFORCEMENT 
 

U.S. CUSTOMS AND BORDER PROTECTION 

OFFICE (912)262-6692; AFTER: 800-973-2867 

 

FEDERAL BUREAU OF INVESTIGATION (FBI) 

SPECIAL AGENT STEVEN HALL 
OFFICE (912) 265-2560; CELL (504) 784-5154 

 

TRANSPORTATION SECURITY ADMINISTRATION (TSA) 
 

BQK OFFICE: (912) 265-5165 

SAVANNAH COORDINATION CENTER 

(912) 963-4927 OR (912) 963-4928 

(AFSD-I) MOBILE: 912-655-6439 
 

GA AIR NATIONAL GUARD – 224TH JCSS 
 

SMS JAY VINING MOBILE: 399-9195 



APPENDIX G 

OUTSIDE AGENCY CONTACT LIST 

Date: 

 

 

 

GLYNN BRUNSWICK 911 DIRECTOR 
 

STEVEN USHER 912-554-7863 

 

GLYNN COUNTY POLICE 
 

CHIEF JOHN POWELL 

EMERGENCY: 911 

ADMINISTRATION: 554-7800 

NARCOTIC UNIT: (912) 466-8008 

DISPATCH / NON-EMERGENCY: 554-3645 

 

GLYNN COUNTY EMERGENCY MANAGEMENT AGENCY 
 

CAPTAIN JAY WIGGINS 
PAGER (912) 262-7227 

HOME 638-6395 

OFFICE 554-7826 

FAX 554-7874 
CELL 230-5135 
EMA 267-5678 

 

GLYNN COUNTY FIRE 
 

CHIEF R.K.JORDON 

EMERGENCY: 911 
ADMINISTRATION: 554-7779 

BQK STATION #5: 554-4105 – ROBERT ARMSTRONG 

 
 

MANNING AVIATION 
 

GLYNCO-MANNING AVIATION: (912) 264-9200; FAX (912) 267-9585 

RICHARD MANNING: HOME (912) 884-6658; MOBILE (912) 977-2676 

DAVID MANNING: MOBILE (254) 368-8261 

 

STAMBAUGH AVIATION 
 

STAMBAUGH AVIATION: (912) 265-7244; FAX (912) 262-0225 

J.R. STAMBAUGH: MOBILE (912) 399-0959 
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GULFSTREAM AEROSPACE 

BECKY ELLIOTT (GENERAL MGR): 912-667-0288 

Date: 

 

 

STEVE FOREMAN (SERVICE CENTER MANAGER): 270-7773 
MAIN GATE SECURITY: 279-3085 OR 258-3483 

 

G2 SECURE STAFF/DELTA CONNECTION 
 

BQK: (912) 267-1329 

DELTA RES: (800) 221-1212 

BQK STATION MGR – JUDY GUEST: CELL 912 222 9496 

 

SOUTHEAST GEORGIA HEALTH SYSTEM 
 

CHARLIE WOLVERTON MOBILE: 258-8203 

 

LOCAL HOSPITALS 
 

BRUNSWICK CAMPUS: 912-466-7000 

CAMDEN CAMPUS: 912-576-6200 

 

CARE CENTERS 
 

EMERGENCY CARE CENTER: 912-466-2001 (BRUNSWICK) OR 912-576-6130 ST. MARYS 

WOUND CARE CENTER: 912-466-5350 

 

IMMEDIATE CARE CENTERS 
 

GLYNCO: 912-466-5400 

GLYNN: 912-466-5800 

ST. SIMONS: 912-466-5900 

 

GLYNN COUNTY CORONER 
 

MARY JANE HURD MOBILE: 239-4448; PAGER 280-8447 

 

ALTERNATE HOSPITALS 
 

APPLING HEALTHCARE SYSTEM: 912-367-9841 (BAXLEY) 

LIBERTY REGIONAL MEDICAL CENTER: 912-369-9400 (HINESVILLE) 

MEMORIAL HOSPITAL-EMERGENCY ROOM: 904-399-6156 (JACKSONVILLE, FL) 

MEMORIAL SATILLA HEALTH: 912-283-3030 (WAYCROSS) 
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LEGEND 

First to Receive Call 

Primary Notification 
(All aircraft emergencies) 

 

Secondary Notification 

As needed or required 

 

GLYNN COUNTY AIRPORT COMMISSION 

AIRPORT EMERGENCY NOTIFICATION 
 

Glynn-Brunswick 911 

911 

 

 

 
Glynn County EMA 

Jay Wiggins 
912-230-5135 Mobile 

 
Glynn County Fire Station #5-ARFF 

912-554-4105 
912-267-0795 

 
Glynn County Police Dept. 

912-554-7800 

 

American Red Cross 

Brunswick Chapter 

912-265-1695 

Glynn County Fire Dept. 

 

912-554-7779 

F.B.I. 

Special Agent Steven Hall 
504-784-5154 cell 

912-265-2560 

 

Southeast Georgia Health System 

Brunswick Campus 
912-466-7000 

912-466-2000 Emergency Room 

GCAC Operations Manager 

Vernon Bessing 
912-269-1644 Mobile 

912-778-5461 Home 

Glynn County Coroner 

912-554-7396 

GA Dept. of Natural Resources 

912-264-7218 

 

G2 Secure Staff/Delta Connection 

Judy Guest – Station Manager 
912-222-9496 Mobile 

 

Glynn County Public Works 

912-554-7111 

 

U.S. Coast Guard 

912-267-7999 

 

 

GCAC Executive Director 

Rob Burr 
813-523-6266 Mobile 

 

GA Forestry Commission 

912-262-2330 
912-262-2332 

 

 
GCAC Facility Coordinator 

Jerald Penzo 

912-399-9048 mobile 

Transportation Security Administration 

Paul Cave FSD 912-963-4912 

Savannah Coordination Ctr. 912-963-4927 
TSA TSOC 877-456-8722 

GCAC Operation 

Coordinator 

John Duncan 

912-223-2655 mobile 
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Airport Emergency Plan 
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Date: 

NOTE: 

If unable to establish contact with 

any agency, proceed to next contact. 



Date: 

 

 

APPENDIX I 

AUTHORITIES AND REFERENCES 

 

Advisory Circulars 

1. AC 150/5070-6 – Airport Master Plans 

2. AC 150/5200-18 – Airport Safety Self-Inspection 

3. AC 150/5200-31 – Airport Emergency Plan 

4. AC 150/5210-22 – Airport Certification Manual 

Aviation Disaster Family Assistance Act (ADFAA) 

Code of Federal Regulations 

1. Airport Security: 49 CFR part 1542 

2. Certification of Airports: 14 CFR part 139 

3. Object Affecting Navigable Airspace: 14 CFR part 77 

4. Responsibility of the Board: 49 CFR §831.2 (NTSB) 

Federal Emergency Management Agency 

1. National Incident Management System (NIMS) 

 
Glynn County Airport Commission 

1. Airport Certification Manuals 

2. Airport Ordinance 
3. Airport Rules and Regulations 

4. Airport Security Plan 

5. Crisis Communication Plan 

6. Hurricane Preparation Operating Conditions 

Glynn County 

1. Code of Ordinances 

2. Fire Department Standard Operating Procedures 

3. Hurricane Plan 

4. Police Department Standard Operating Procedures 
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There are many different terms which may be specific to emergencies, particularly airport 

emergencies. The following is intended to provide information relative to the terminology used in 

the AEP. 

 

Aircraft Accident – Any occurrence associated with the operation of an aircraft that takes place 

between the time person boards the aircraft with the intention of flight and the time such person has 

disembarked, in which a person suffers death or serious injury as a result of the occurrence or in 

which the aircraft receives substantial damage. 

Aircraft Incident – Any occurrence, other than an accident, associated with the operation of an 

aircraft that affects or could affect continued safe operation if not corrected. An incident does not 

result in serious injury to persons or substantial damage to aircraft. 

Aircraft Operator – A person, organization, or enterprise engaged in or offering to engage in, 

aircraft operations. 

Aircraft Rescue and Fire Fighting (ARFF) – Personnel and equipment responsible for aircraft 

rescue and firefighting. 

Airport Operations Area (AOA) – The area of an airport, including adjacent terrain and facilities 

and their accesses, where movement takes place and access is controlled 

Airport Emergency Plan (AEP) – A concise planning document developed by the airport operator 

that establishes airport operational procedures and responsibilities during various contingencies. 

Airside – The movement area of an airport, adjacent terrain, and buildings or portions thereof, 

access to which is controlled. 

Alert I (Local Standby) – An aircraft that is known or suspected to have an operational defect that 

should no normally cause serious difficulty in achieving a safe landing. This is notification only. No 

response is required. Al units involved will be manned and will standby in quarters. 

Alert II (Full Emergency) – An aircraft that is known or is suspected to have an operational defect 

that affects normal flight operations to the extent that there is danger of an accident. All units 

respond to pre-designated positions. 

Alert III (Aircraft Accident) – An aircraft incident/accident has occurred on or in the vicinity of the 

airport. All designated emergency response units proceed to the scene in accordance with 

established plans and procedures. 

American Red Cross (ARC) – A humanitarian organization, led by volunteers, that provides relief 

to victims o disasters and helps people prevent, prepare for, and respond to emergencies. It does this 

through services that are consistent with its Congressional Charter and the Principles of the 

International Red Cross Movement. 

Common Operating Picture – Offers an overview of an incident thereby providing incident 

information enabling the IC/UC and any supporting agencies and organizations to make effective, 

consistent, and timely decisions. 

Common Terminology – Normally used words and phrases—avoids the use of different 

words/phrases for same concepts, consistency, to allow diverse incident management and support 

organizations to work together across a wide variety of incident management functions and hazard 

scenarios. 

Community – A political entity which has the authority to adopt and enforce laws and ordinances 

for the area under its jurisdiction. In most cases, the community is an incorporated town, city, 

township, village, or unincorporated area of a county. However, each state defines its own political 

subdivisions and forms of government. 
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Command Post (CP) – A point where responding agencies are briefed on the situation as they 

arrive to report and assume control of the individual aspects of the operation. 

Contamination – The undesirable deposition of a chemical, biological, or radiological material on 

the surface of structures, areas, objects, or people. 

Damage Assessment – The process used to appraise or determine the number of injuries and deaths, 

damage to public and private property, and the status of key facilities and services such as runways, 

taxiways, navigational aids, control tower, water and sanitation systems, communications networks, 

utilities, and other infrastructure networks resulting from a man-made or natural disaster. 

Decontamination – The reduction or removal of a chemical, biological, or radiological material 

from the surface of structure, area, object, or person. 

Disaster – An occurrence of a natural catastrophe, technological accident, or human-caused event 

that has resulted in severe property damage, deaths, and/or multiple injuries. As used in this 

Advisory Circular, a “large-scale disaster” is one that exceeds the capability of the airport and local 

communities and requires state, and potentially, federal involvement. 

Earthquake – A sudden slipping or movement of a portion of the earth’s crust, accompanied and 

followed by a series of vibrations. 

Emergency – Any occasion or instance—such as a hurricane, tornado, storm, flood, tidal wave, 

tsunami, earthquake, volcanic eruption, landslide, mudslide, snowstorm, fire, nuclear accident, or 

any other natural or man-made catastrophe—that warrants action to save lives and to protect 

property, public health, and safety. 

Emergency Alert System (EAS) – A digital technology (voice/text) communications system 

consisting of broadcast stations and interconnecting facilities authorized by the Federal 

Communication Commission. The system provides the President and other national, state, and local 

officials the means to broadcast emergency information to the public before, during, and after 

disasters. 

Emergency Medical Services (EMS) – Medical services provided by emergency personnel trained 

in the administration of medical protocols. 

Emergency Operations Center (EOC) – A protected site from which emergency officials 

coordinate, monitor, and direct emergency response activities during an emergency. 

Emergency Plan – A document that: describes how people and property will be protected in 

disaster and disaster threat situations; details who is responsible for carrying out specific actions; 

identifies the personnel, equipment, facilities, supplies, and other resources available for use in the 

disaster; and outlines how all actions will be coordinated. 

Evacuation – Organized, phased, and supervised withdrawal, dispersal, or removal of civilians 

from dangerous or potentially dangerous areas, and their reception and care in safe areas. 

First responder awareness level – This covers individuals who are likely to witness or discover a 

hazardous substance release and who have been trained to initiate an emergency response sequence 

by notifying proper authorities of the release. Examples of these individuals on the airport might be 

Operations personnel conducting inspections, security personnel on patrol, air cargo employees. 

First responder operations level – This covers individuals who respond to releases or potential 

releases of hazardous substances as part of the initial response to the site for the purpose of 

protecting nearby persons, property, or the environment from the effects of the release. They are 

trained to respond in a defensive fashion without actually trying to stop the release. Many ARFF 

personnel have received this level of training. 
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Flood - A general and temporary condition of partial or complete inundation of normally dry land 

areas from overflow of inland or tidal water, unusual or rapid accumulation or runoff of surface 

waters, or mudslides, mudflows caused by accumulation of water. 

Function – Function refers to the five major activities in ICS: Command, Operations, Planning, 

Logistics, and Finance/Administration. The term function is also used when describing the activity 

involved, e.g., the planning function. A sixth function, Intelligence/Investigations, may be 

established, if required, to meet incident management needs. 

General Staff – A group of incident management personnel organized according to function and 

reporting to the Incident Commander. The General Staff normally consists of the Operations 

Section Chief, Planning Section Chief, Logistics Section Chief, and Finance/Administration Section 

Chief. An Intelligence/Investigations Chief may be established, if required, to meet incident 

management needs. 

Grid Map – A plan view of an area with a system of squares (numbered and lettered) superimposed 

to provide a fixed reference to any point in the area. 

Group – Established to divide the incident management structure into functional areas of operation. 

Groups are composed of resources assembled to perform a special function not necessarily within a 

single geographic division. Groups, when activated, are located between Branches and resources in 

the Operations Section. 

Hazard – Something that is potentially dangerous or harmful, often the root cause of an unwanted 

outcome. 

Hazard Mitigation – Any action taken to reduce or eliminate the long-term risk to human life and 

property from hazards. The term is sometimes used in a stricter sense to mean cost-effective 

measures to reduce the potential for damage to a facility or facilities from a disaster event. 

Hazardous Material – Any substance or material that when involved in an accident and released in 

sufficient quantities poses a risk to people’s health, safety, and/or property. These substances and 

materials include explosives, radioactive materials, flammable liquids or solids, combustible liquids 

or solids, poisons, oxidizers, toxins, and corrosive materials. 

Hazardous Materials Technician/Specialist – This covers individuals who try to stop the release. 

This is usually accomplished by members of a local or State-certified Hazardous Materials 

Response Team. 

Hurricane – A tropical cyclone, formed in the atmosphere over warm ocean areas, in which wind 

speeds reach 74 miles per hour or more and blow in a large spiral around a relatively calm center or 

“eye”. Circulation is counter-clockwise in the Northern Hemisphere and clockwise in the Southern 

Hemisphere. 

Watch: Indication by the National Weather Service that, in a defined area, conditions are 

favorable for the specified type of severe weather (e.g. flash flood watch, severe 

thunderstorm watch, tornado watch, tropical storm watch). 

Advisory: Hurricane and storm information is disseminated to the public every six hours. 

Special Advisory: Information is disseminated when there is significant change in storm- 

related weather conditions. 

Gale Warning: Sustained winds of 35-54 mph and strong wave action are expected. 

Storm Warning: Sustained winds of 55-73 mph are expected. 

Hurricane Watch: There is a threat of hurricane conditions within 24-36 hours. 

Hurricane Warning: A hurricane is expected to strike within 24 hours or less, with sustained 

winds of 74 mph or more and dangerously high water. 
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Tropical Disturbance: A moving area of thunderstorms is in the tropics. 

Tropical Depression: An area of low pressure, rotary circulation of clouds and winds up to 

38 mph is identified. 

Tropical Storm: A storm characterized by counterclockwise circulation of clouds and winds 

39-73 is brewing. 

Tropical Storm Watch: Issued when tropical storm conditions may threaten a specific 

coastal area within 36 hours, and when the storm is not predicted to intensify to hurricane 

strength. 

Tropical Storm Warning: Winds in the range of 39 to 73 mph can be expected to affect 

specific areas of a coastline within the next 24 hours. 

Identification and Authentication – Individuals and organizations that access the NIMS 

information management system and, in particular, those that contribute information to the system 

(e.g., situation reports), must be properly authenticated and certified for security purposes. 

Incident – An occurrence or event, natural or manmade, that requires a response to protect life or 

property. Incidents can, for example, include major disasters, emergencies, terrorist attacks, terrorist 

threats, civil unrest, wild land and urban fires, floods, hazardous materials spills, nuclear accidents, 

aircraft accidents, earthquakes, hurricanes, tornadoes, tropical storms, tsunamis, war related 

disasters, public health and medical emergencies, and other occurrences requiring an emergency 

response. 

Incident Command System (ICS) – A standardized organizational structure used to command, 

control, and coordinate the use of resources and personnel that have responded to the scene of an 

emergency. The concepts and principles for ICS include common terminology, modular 

organization, integrated communication, unified command structure, consolidated action plan, 

manageable span of control, designated incident facilities, and comprehensive resource 

management. 

Interoperability – The capability to communicate within and across agencies and jurisdictions via 

voice, data or video on demand, in real time. Joint Information Center (JIC) - A central point of 

contact for all news media near the scene of a large-scale disaster. News media representatives are 

kept informed of activities and events by public information officials who represent all participating 

agencies that are collected at the JIC. 

Logistics Officer (LO) – The person responsible to provide oversight of logistical support activities. 

Mass Care – The actions that are taken to protect evacuees and other disaster victims from the 

effects of the disaster. Activities include providing temporary shelter, food, medical care, clothing, 

and other essential life support needs to those people that have been displaced from their homes 

because of a disaster or threatened disaster. 

Memorandum of Agreement (MOA) – A written agreement between parties. 

Mutual Aid – Reciprocal assistance by emergency services under a predetermined plan. 

National Incident Management System (NIMS) – Provides a systematic, proactive approach 

guiding government agencies at all levels, the private sector, and nongovernmental organizations to 

work seamlessly to prepare for, prevent, respond to, recover from, and mitigate the effects of 

incidents, regardless of cause, size, location, or complexity, in order to reduce the loss of life or 

property and harm to the environment. 

National Response Framework – A comprehensive, national, all-hazards approach to domestic 

incident response. 
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Recovery – The long-term activities beyond the initial crisis period and emergency response phase 

of disaster operations that focus on returning all systems at the airport to a normal status or to 

reconstitute these systems to a new condition that is less vulnerable. 

Resource Management – Those actions taken by an organization to: identify sources and obtain 

resources needed to support disaster response activities; coordinate the supply, allocation, 

distribution, and delivery of resources so that they arrive where and when most needed; and 

maintain accountability for the resources used. 

Significant Body of Water – A body of water or marshland is significant if the area exceeds one- 

quarter square mile and cannot be traversed by conventional land rescue vehicles. 

Staging Area – A pre-arranged, strategically placed area where support response personnel, 

vehicles and other equipment can be held in readiness for use during an emergency. 

Standard Operating Procedure (SOP) – A set of instructions constituting a directive, covering 

those features of operations which lend themselves to a definite, step-by-step process of 

accomplishment. SOPs supplement AEPs by detailing and specifying how tasks assigned in the 

AEP are to be carried out. 

Terrorism – The use of or threatened use of criminal violence against civilians or civilian 

infrastructure to achieve political ends through fear and intimidation, rather than direct 

confrontation. Emergency management is typically concerned with the consequences of terrorist 

acts directed against large numbers of people (as opposed to political assassination or hijacking, 

which may also be considered “terrorism”). 

Tornado – A local atmospheric storm, generally of short duration, formed by winds rotating at very 

high speeds, usually in a counter-clockwise direction. The vortex, up to several hundred yards wide, 

is visible to the observer as a whirlpool-like column of winds rotating about a hollow cavity or 

funnel. Winds may reach 300 miles per hour or higher. 

Triage – Sorting and classification of casualties to determine the order of priority for treatment and 

transportation. 

Warning – The alerting of emergency response personnel and the public to the threat of 

extraordinary danger and the related effects that specific hazards may cause. A warning issued by 

the National Weather Service (e.g. severe storm warning, tornado warning, tropical storm warning) 

for a defined area indicates that the particular type of severe weather is imminent in that area. 

Watch – Indication by the National Weather Service that, in a defined area, conditions are favorable 

for the specified type of severe weather (e.g. flash flood watch, severe thunderstorm watch, tornado 

watch, tropical storm watch). 
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ACP .............................. Access Control Point 

AOA. ............................ Air Operations Area 

ALS ............................... Advanced Life Support 

ANG. ............................ Army/Air National Guard 

AC ................................ Advisory Circular 

AEP .............................. Airport Emergency Plan 

ALERT. ........................ Automated Local Evaluation in Real Time 

AOA. ............................ Air Operations Area 

AOC ............................. Air Operations Coordinator 

ARC. ............................ American Red Cross 

ARFF. .......................... Aircraft Rescue and Fire Fighting 

ASG. ............................ Allegiance Security Group 

ASP. ............................. Airport Security Program 

ATCT. .......................... Airport Traffic Control Tower 

ATIS ............................... Automatic Traffic Information Service 

BLS ................................. Basic Life Support 

CAP .............................. Civil Air Patrol 

CBRNE ........................ Chemical, Biological, Radiological, Nuclear, and High-Yield Explosives 

CFR .............................. Code of Federal Regulations 

CISM ............................ Critical Incident Stress Management 

CTAF ............................ Common Traffic Advisory Frequency 

DHS ............................. Department of Homeland Security 

DOD. ............................ Department of Defense 

DOE ............................. Department of Energy 

DOT ............................. Department of Transportation 

EAS .............................. Emergency Alert System 

EHO. ............................ Environmental Health Officer 

EMI. ............................... Emergency Management Institute 

EMS ............................. Emergency Medical Services 

EOC ............................. Emergency Operating Center 

EOD. ............................ Explosive Ordnance Team 

EOP .............................. Emergency Operations Plan 

EPA. ............................. Environmental Protection Agency 

EPI ............................... Emergency Public Information 

ERM ............................. Emergency Response Manager 

FAA ............................. Federal Aviation Administration 

FBI. .............................. Federal Bureau of Investigation 

FBO .............................. Fixed Base Operator 

FEMA .......................... Federal Emergency Management Agency 

GCAC .......................... Glynn County Airport Commission 

GCFD. ......................... Glynn County Fire Department 

GCPD. ......................... Glynn County Police Department 

GIS .................................. Geographic Information System 

HAZMAT .................... Hazardous Material 

HMC ............................ Health and Medical Coordinator 
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IAP ............................... Incident Action Plan 

IC .................................... Incident Commander 

ICP ............................... Incident Command Post 

ICS ............................... Incident Command System 

ICAO. ........................... International Civil Aviation Organization 

IFSTA .......................... International Fire Safety Training Association 

IAW ............................. In Accordance With 

JIC ................................... Joint Information Center 

JNACC ......................... Joint Nuclear Accident Coordinating Center 

LEC .............................. Law Enforcement Coordinator 

LEPC ............................ Local Emergency Planning Commission 

MEOC .......................... Mobile Emergency Operations Center 

MICP ............................ Mobile Incident Command Post 

MNS ............................. Mass Notification System 

MOU. ........................... Memorandum of Understanding 

MSDS ........................... Material Safety Data Sheet 

NDMS .......................... National Disaster Medical System 

NFPA. .......................... National Fire Protection Association 

NIMS ........................... National Incident Management System 

NOAA. ......................... National Oceanic and Atmospheric Administration 

NFIP. ............................ National Flood Insurance Program 

NOTAM ....................... Notice to Airman 

NRF. ............................. National Response Framework 

NRP .............................. National Response Plan 

NRT ............................. National Response Team 

NTSB. .......................... National Transportation Safety Board 

NWS ............................. National Weather Service 

OSHA ........................... Occupational Safety and Health Administration 

PIO ................................ Public Information Officer 

RACES ......................... Radio Amateur Civil Emergency Service 

SERC. .......................... State Emergency Response Commission 

SOP. ............................. Standard Operating Procedure 

SSC .............................. Service Support Contracts 

TSA… ........................... Transportation Security Administration 

TCP .............................. Traffic Control Point 

UPS. ............................. Uninterruptible Power Supply 

USCG ........................... United States Coast Guard 

USDA ........................... United States Department of Agriculture 

USGS ........................... United States Geological Survey 

VIP .................................. Very Important Persons 


